











2. Edit Organizational Report

This sub-menu allows you to edit the Organizational Report and
file the amended report. The Edit Organizational Report screen
is the same screen that appeared when you logged on to the
NCES for the first ime. To file an amended Organizational
Report, make the needed changes then click the “File Report”
button at the bottom of the page. Remember, only the
Commission can change the Chairperson and Treasurer’s names
after receiving an amended Electronic Filing Form.

3. Change Password

This sub-menu allows you to change the passwords for the
Administrator and User accounts. Only the Administrator can
change passwords.
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Change User Password

Login ID 20000user
Password |:|
Confirm Password |:|

’ Submit l ’ Cancel ]

Enter the new password in both the Password field and Confirm
Password field then click the “Submit” button. Click the
“Cancel” button to return to the Home Page. The Commission
highly recommends that the Administrator change passwords for
the Administrator and User accounts after logging on to the
NCES for the first time.

. Reporting Schedules

This sub-menu allows you to develop the noncandidate
committee’s reporting schedule. The Commission suggests that
you obtain the noncandidate committee reporting schedule from
our website or office to guide you through this step. To add a
report to your reporting schedule, click the Add New link.

Election Period | Select Value v

ELECTION PERIOD REPORT NAME REPORTING PERIOD REPORTING DEADLINE

No records

Add New 1 of 1

The following screen will appear:

Election Period SelectValue

Reporting Schedule | Select Value ~|

Select the applicable Election Period and Reporting Schedule
from the pull-down menus and then click the “Search” button.
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The following screen will appear:

Election Period 2006-2008 v |

Reporting Schedule | Moncandidate Committee V|

ist of Reporting Periods

Total Records: 7

ELECTION PERIOD REPORT NAME REPORTING PERIOD REPORTING DEADLINE
2006-2008 Supplemental Novernber 8 - December 31, 2006 01/30/2007 Add
2006-2008 Supplemental January 1 - June 30, 2007 07/31/2007 Add
2006-2008 Supplemental July 1 - December 31, 2007 01/31/2008 Add
2006-2008 Preliminary Primary January 1 - September 5, 2008 09/10/2008 Add
2006-2008 Final Primary September 6 - September 20, 2008 10/10/2008 Add
2006-2008 Preliminary General September 21 - October 20, 2008 10/27/2008 Add
2006-2008 Final Election Period Cctober 21 - November 4, 2008 12/04/2008 Add

1of1

Click the Add link next to the report you would like to add to
your reporting schedule. The report is added and appears as
tollows:

Election Period | Select Value v

ELECTION PERIOD REPORT NAME REPORTING PERIOD REPORTING DEADLINE
2006-2008 Preliminary Primary January 1- September 5, 2008 09/10/2008
Add MNew 10of1

Repeat these steps to add additional reports. Each report must
be added separately in the chronological order provided on the
noncandidate committee reporting schedule. You may add all the
reports for the reporting period when you first login or you may
add each reporting period as the report is due.
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10. Schedules Menu

The seven sub-menus under the Schedules menu perform different
functions:

Preview/Print Report  Val
Name Table
Schedule A - Contributions Received
Schedule B1 - Contributions to Candidates

Schedule B2 - Expenditures Made
Schedule C - Other Receipts
Schedule D - Unpaid Expenditures
Schedule E - Durable Assets

1. Name Table

This sub-menu stores all names that are entered into the NCFS.
Names can be added, modified and deleted from this screen.

Enter a name in the Name field and click the “Search” button to
search for a name already added to the NCFS. Note: Some
Internet browsers require that the name be entered in ALL
CAPS.

To add a new name to the NCFS, click the Add New link.

NAME| | TYPE |Select\"a|ue V|

List of Names
Total Records: 0
FULL NAME NAME TYPE ADDRESS1 OCCUPATION EMPLOYER

Mo records

Add Mew 10f1
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The following screen will appear:

= (1 C L N

Name Type v
First Name | |
Middle Initial |:|

Last / Business Name | |

Suffix

Address 1

|
Address 2 | |
City |

State HI L

|
|

Occupation

Employer

Information must be entered in the following fields to add a new

name:

1. Name Type (Required field)

Click on the down arrow to expand the pull-down menu. The
available name types are Candidate Committee, Individual,
National Political Party, Noncandidate Committee, Other
Entity and Vendor/Business.

SelectValue ,V;

Candidate Committee
Individual

National Political Party
Noncandidate Committee
Cther Entity

Vendor [ Business

. First Name (Conditionally required field)

Enter the first name only if the Individual name type is
selected.

Page 29 of 88



3. Middle Initial (Optional field)

Enter the middle initial, if any, only if the Individual name type
is selected.

4. Last / Business Name (Required field)

Enter the last name only if the Individual name type is
selected. If the Candidate Committee, National Political Party,
Noncandidate Committee, Other Entity or Vendotr/Business
name type is selected, enter the name of the
business/organization.

5. Suffix (Optional field)

Enter the suffix, if any, only if the Individual name type is
selected. Click on the down arrow to expand the pull-down
menu and select the applicable suffix.

SelectValue v

SelectValue

6. Address 1 (Required field)

Enter the address.
7. Address 2 (Optional field)

Enter the apartment, suite or room number, if any.
8. City/State/Zip Code (Required fields)

Enter the city, state and zip code. Click on the down arrow to
expand the pull-down menu and select the applicable state.
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9. Occupation (Conditionally required field)

Enter the occupation only if the Individual name type is
selected. The occupation information is required if an
individual contributes that aggregate more than $100 during
the noncandidate committee’s two-year election period
currently November 8, 2006 to November 4, 2008. The
Name Validation sub-menu under the Validate Report menu
will also check if an individual made contributions that
aggregate more than $100 and if the occupation information is
missing.

10.Employer (Conditionally required field)

Enter the employer only if the Individual name type is
selected. The employer information is required if an individual
made contributions that aggregate more than $100 during the
noncandidate committee’s two-year election period. The
Name Validation sub-menu under the Validate Report menu
will also check if an individual made contributions that
aggregate more than $100 and if the employer information is
missing.

Click the “Add” button to add a new name or click the
“Cancel” button to return to the Name Table sub-menu.

Note: A name cannot be deleted from the Name Table sub-
menu if the name was used for a transaction previously
entered into the NCFES. If an attempt 1s made to delete such a
name, the following screen will appear:
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The name is attached to a transaction and cannot be deleted at this time.

Name Type Individual M
First Mame |Tgny |
Middle Initial |:|

Last / Business Name |Ba|d0mer0 |

Address 1 |235 S. Beretania Street |
Address 2 | |
City |Hono|u|u

State Hi ~

Zip Code

Occupation | |
Employer | |

Remember: To expedite the reporting of contributions, you
may enter names for potential contributors whether they made
contributions or not.

2. Schedule A - Contributions Received

This sub-menu is used to enter contributions received by the
noncandidate committee. Enter a name in the Name field and
click the “Search” button to search for a contribution already
added to the NCFS. Note: Some Internet browsers require that
the name be entered in ALLL CAPS.

To add a new contribution to the NCEFES, click the Add New link.

SCHEDULE A - CONTRIBUTIONS RECEIVED

NAME |

Total Records: 0
DATE NAME DEPOSIT NO. AMOUNT NON-MONETARY LOCK

No records

Add MNew 1of1
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The following screen will appear:

NAME TYPE | SelectValue V|

Total Records: 0
NAME HNAME TYPE ADDRESS1 OCCUPATION EMPLOYER
No records

Add Name 1of1

If the name of the contributor is not already in the NCES; it must
be entered from this screen. Names can be added, modified and
deleted from this screen as well as from the Name Table sub-
menu previously mentioned on page 28.

To add a name, click the Add Name link and a screen will appear

as follows:

Name Type v

First Name | |

Middle Initial I:I

Last / Business Name | |

Suffix

Address 1 | |

Address 2 | |

City |

State HI w

Occupation | |

empoyer | |
[Add] [ Cancel | [ Add Contribution |

Follow the instructions on pages 29-32 to add the name. The
difference between adding a name in the Name Table sub-menu
and adding a name in this Schedule A sub-menu is that the
Schedule A sub-menu has the “Add Contribution” button.
Clicking this button will take you directly to the contribution
entry screen on the next page.
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Clicking the “Add” button will take you to the following screen:

| TYPE |Se|ectVaIue

Total Records: 1

NAME NAME TYPE ADDRESS1 OCCUPATION EMPLOYER
Baldomero. Tony  Individual 235 S. Beretania Street Add Contributions
Add Name 1of1

To add a contribution if the name of the contributor is already in
the NCES, click the Add Contributions link on the same row as

the contributor’s name and the following screen will appear:

Deposit No. :
Amount [ ]
Non-Monetary [0 (Also report as expenditure on Schedule B2 unless this is a forgiven unpaid expenditure)
Category 3 tValue
Description [ |
Name Baldomero, Tony
Address 1 [235 5 Beretania Street |
Address 2 | |
City, State, Zip Code [Honolulu | [H1 ] [os813 |
Parent Name [ | LookUpNeme Remove Name
Parent Address 1 | |
Parent Address 2 [ |
Parent City, State, Zip Cﬂde| Sele |
[ Cancel ] [ Add Another ]

The Name, Address 1, Address 2, City, State and Zip Code fields
will be pre-filled with the name of the contributor. Information
must be entered in the following fields to add a new contribution
for that contributor:

1. Date (Required field)

Enter the deposit date of the contribution in the following
format mm/dd/yyyy or click the calendar icon to the right of
the Date field and select the date from the following pop-up
window:
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Deposit No : Date Picker - Windows Internet... E]\ngl
T l:l & Hetpsifine csc hawai. gov/NCFS Datepicker it ¥ | g;i
Non-Monetary O (Also report as expendity GQ July 2008 QQ n unpaid expenditure)
Category ectValue Sun Mon Tue Wed Thu Fri Sat
Description | 41 2| 3] 4| 5
Name Baldomero, Tony 6| 7 |.8| 9 10N 17
Address 1 |235 S. Beretania Street 13 |44 | 15 46 | 47| 16 10
Address 2 | % % % % ? 25126
City, State, Zip Code [Honolulu i ;E *****
Parent Name 1 ngkul ——
Parent Address 1 | \ L
Parent Address 2 | : [ @ meernet E o0 -
Parent City, State, Zip Code | | [s |
I Cancel ] I Add Another I

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
you forward one month and double arrow right takes you
forward one year. The default date will be the date set on your
computer’s calendar.

. Deposit No. (Optional field)

Enter the deposit number from the bank. The deposit number
can be used to reconcile your accounts.

. Amount (Required field)

Enter the contribution amount. For a $1,000.00 contribution,
enter 1000. For a $1,000.50 contribution, enter 1000.50.

. Non-Monetary (Optional field)

Click this check box if the contribution i1s non-monetary. A
non-monetary contribution must also be entered as an

expenditure on Schedule B2 to avoid inflating your cash on
hand.
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5. Category (Conditionally required field)

A category can be selected only if the Non-Monetary check
box 1s selected. Click on the down arrow to expand the pull-
down menu and select the applicable category.

0. Description (Conditionally required field)

A description can be entered only if the Non-Monetary check
box 1s selected. Enter a description of the non-monetary
contribution.

7. Parent Name, Parent Address 1, Parent Address 2, Parent City,
State and Zip Code (Optional fields)

Click the LookUp Name link next to the Parent Name field if
the contributor is a minor and a pop-up window will appear.
Select the minor’s parent or guardian by clicking on the Name
link. This will insert the parent or guardian’s name and
address, and close the pop-up. If the parent or guardian’s
name does not appear in the pop-up, you will have to add the
name into the Name Table sub-menu before entering the
minor’s contribution. Note: The contribution will be reported
in the name of the minor but aggregated with the parent or
guardian’s contributions.

Once all the information has been entered, click the “Add”
button to add the new contribution, click the “Cancel” button

to return to the Schedule A sub-menu, or click the “Add
Another” button to add another contribution.

Only Schedules A, B1 and B2 have the “Add Another” button
to speed up the data entry process. Clicking the “Add
Another” button will take you directly to the Names list as
follows:
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NAME TYPE | SelectValue V|

Total Records: 1

NAME NAME TYPE ADDRESS1 OCCUPATION EMPLOYER

Baldomero. Tony  Individual 235 5. Beretania Street Add Contributions
Add Mame 1 of1

Clicking the “Add” button will take you to the Schedule A sub-
menu where the Add New link must be clicked to enter
another contribution.

SCHEDULE A - CONTRIBUTIONS RECEIVED

NAME |

Total Records: 1
DATE NAME DEPQSIT NO. AMOUNT MON-MONETARY LOCK

07/11/2008 Baldomero, Tony $1,000.00

Add Mew 1 0f1

3. Schedule B1 - Contributions to Candidates

This sub-menu is used to enter contributions made to candidates
by the noncandidate committee. Click on the Candidate Name
down arrow to expand the pull-down menu and select the
candidate name or enter the partial candidate committee name in
the Candidate Committee Name field and click the “Search”
button to search for the name and contribution already added to
the NCFS. Note: Some Internet browsers require that the name
be entered in ALL CAPS.

To add a new contribution to the NCFES, click the Add New link.
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SCHEDULE B1 - CONTRIBUTIONS TO CANDIDATES

CANDIDATE NAME [ Select Value
CANDIDATE COMMITTEE NAME |

Total Records: 0
DATE CANDIDATE NAME COMMITTEE NAME CHECK NO. AMOUNT NON-MONETARY LOCK
Mo records

Add New 1 of1

CANDIDATE NAME [ Select value |
CANDIDATE COMMITTEE NAME | |
Total Records: 296
CANDIDATE NAME COMMITTEE NAME COMMITTEE ADDRESS INACTIVE
Abinsay. Felipe {Jun] Friends of Jun Abinsay 1260 Richard Lane #8516 Honolulu HI 96819 N Add Contributions
Ahu Isa. Lei Lei Ahu Isa's Friends HI N Add Contributions
Aila. William Committee to Elect Aila for Governor 86 630 Lualualel Hmstd Rd Waianae HI 96792 N Add Contributions
Aiona. Darrow Darrow Aiona and Friends 585 University Ave. #700 Honolulu HI 96826 N Add Contributions
Aiona. James (Duke) Friends of Duke Aiona PO Box 1130 Honelulu HI 96807 N Add Contributions
Aiona. Sam Friends for Sam 757 Kinalau St #702 Honolulu HI 96813 N Add Contributions
Aipoalani. Hanalei Friends of Hanalei Aipoalani 59-308 Mokiawe Street YWaianae Hl 96792 N Add Contributions
Akana, Rowena Friends of Rowena Akana 5562 Kalanianaole Hwy. Honolulu HI 96821 N Add Contributions
Akuna. Janis Janis Akuna HI N Add Contributions
Alameida. Jeffrey Friends for Jeffrey Alameida P.0. Box 1100 Waialua HI 96791 N Add Contributions
Allen_Julia Committee To Elect Julia Allen P 0. Box 270183 Honolulu HI 96527-0183 N Add Contributions
Anderson, Michelle  Friends of Michelle Anderson 2463 5. Kihei Rd C-16-17 Kihei HI 96753 N Add Contributions
Antonio, Steven Friends of Steven Antonio HI N Add Contributions
Apana James (Kimo) Friends of James Kimo Apana 2545 Lower Kula Road P O Box 1487, Wailuku, HI 96793 KulA HI 96790 N Add Contributions
Apana. Melvin "We the People” 95-1025 Kopalani Street Mililani HI 96789 N Add Contributions
1020 [ G

The names of all active registered candidates will be provided.
Click on the Candidate Name down arrow to expand the pull-
down menu and select the candidate name or enter the partial
candidate committee name in the Candidate Committee Name
tield and click the “Search” button to search for a candidate.

To add a contribution, click the Add Contributions link on the
same row as the candidate’s name and the following contribution

entry screen will appear:
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Date | |

Check Mo. | |

Amount | |

Mon-Monetary [1 (fthis item was reported as an Expenditure on Schedule B2, you must also

report it as an Other Receipt on Schedule C to offset the double expenditure)

Category
Description | |

Candidate Mame Aiona, James (Duke)

Candidate Committee Mame Friends of Duke Aiona

Address 1 [P0 Box 1130 |

Address 2 | |

City, State, Zip Code |Honolulu | [HI w||96807 |

Add] [ Cancel | [ AddAnother |

The Candidate Name, Candidate Committee Name, Address 1,
Address 2, City, State and Zip Code fields will be pre-filled with

the name of the candidate.

Information must be entered in the following fields to add a new

contribution to that candidate:

1. Date (Required field)

Enter the date of the contribution in the following format
mm/dd/yyyy or click the calendar icon to the right of the
Date field and select the date from the following pop-up

window:

Page 39 of 88



Check MNo. | |

] KL ., 142
Sun Mon Tue Wed Thu Fri Sat

Mon-Monetary [ (if this item was repor| 1 2 3 4 5
report it as an Other — T s o

Cat — T -
Ty 13 14 15 16 17 18 19
Description | 20 21 22 23 24 25 26
Candidate Name Aiona, James (Duke) 27 28 29 30 H
Candidate Committee Mame Friends of Duke Aiona
Address 1 [POBox 1130 “Today |
Address 2 |
City. State, Zip Code |Hono|u|u = o -
Internet w100% v
[Add] [ Cancel | | AddAnomer 1

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
you forward one month and double arrow right takes you
forward one year. The default date will be the date set on your
computer’s calendar.

. Check No. (Optional field)

Enter the check number. The check number can be used to
reconcile your accounts.

. Amount (Required field)

Enter the contribution amount. For a $1,000.00 expenditure,
enter 1000. For a $1,000.50 contribution, enter 1000.50.

. Non-Monetary (Optional field)
Click this check box if the contribution is non-monetary.
. Category (Conditionally required field)

A category can be selected only if the Non-Monetary check
box is selected. Click on the down arrow to expand the pull-
down menu and select the applicable category.
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0. Description (Conditionally required field)

A description can be entered only if the Non-Monetary check
box is selected. Enter a description of the non-monetary
contribution.

Only Schedules A, B1 and B2 have the “Add Another” button

to speed up the data entry process.

Clicking the “Add

Another” button will take you directly to the Names list as

follows:

CANDIDATE NAME

CAMDIDATE COMMITTEE NAME |

| SelectValue

Total Records: 296
CANDIDATE NAME
Abinsay. Felipe iJun
Ahu lsa. Lei

Aila William

Aiona, Darrow
Aiona.James (Duke}
Aiona, Sam
Aipoalani. Hanalei
Akana, Rowena
Akuna. Janis
Alameida. Jeffrey
Allen. Julia
Anderson. Michelle

Antonio. Steven

Apana. Melvin

COMMITTEE NAME
Friends of Jun Abinsay
Lei Ahu Isa’s Friends

Committee to Elect Aila for Governor

Darrow Aiona and Friends
Friends of Duke Aiona

Friends for Sam

Friends of Hanalei Aipoalani
Friends of Rowena Akana
Janis Akuna

Friends for Jeffrey Alameida
Committee To Elect Julia Allen
Friends of Michelle Anderson
Friends of Steven Antonio

Apana James {Kimo) Friends of James Kimo Apana

"We the People”

COMMITTEE ADDRESS INACTIVE
1260 Richard Lane #8516 Honolulu HI 96819 N
Hi N
86 630 Lualualei Hmstd Rd Waianae HI 96792 N
555 University Ave. #700 Honolulu HI 96526 N
PO Box 1130 Honolulu HI 96807 N
757 Kinalau St #702 Honolulu HI 96813 N
89-308 Mokiawe Street Waianae HI 96792 N
5562 Kalanianaole Hwy. Honolulu HI 96821 M
N
N
N
N
N
N

HI
P.0. Box 1100 Waialua HI 96791
P. 0. Box 270183 Honolulu HI 96827-0183
2463 S. Kihei Rd C-16-17 Kihei HI 96753
HI
2545 Lower Kula Road P.O. Box 1487. Wailuku, HI 96793 KulA HI 96790
95-1025 Kopalani Street Mililani HI 96789

10020 (G D)

Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions
Add Contributions

Clicking the “Add” button will take you to the Schedule Bl
sub-menu where the Add New link must be clicked to enter
another contribution.
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SCHEDULE B1 - CONTRIBUTIONS TO CANDIDATES

CANDIDATE NAME | Selact Value v|

CANDIDATE COMMITTEE NAME | |

List of Candidate Contribution Limits and Election Period Click Here

Total Records: 1
DATE CANDIDATE NAME COMMITTEE NAME CHECK NO. AMOUNT NON-MONETARY LOCK

07/11/2008 Aiona, James (Duke) Friends of Duke Aiona 55.000.00

Add Mew 1of1

4. Schedule B2 - Expenditures Made

This sub-menu is used to enter expenditures made by the
noncandidate committee. Enter a name in the Name field and
click the “Search” button to search for an expenditure already
added to the NCFS. Note: Some Internet browsers require that
the name be entered in ALL CAPS.

To add a new expenditure to the NCES, click the Add New link.

SCHEDULE B2 - EXPENDITURES MADE

NAME | CATEGORY [SelectValue v|

Total Records: 0
DATE NAME CHECK NO. AMOUNT CATEGORY PURPOSE LOCK

Mo records

Add Mew 10f1

The following screen will appear:
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NAME | TYPE [SelectValue v/

Total Records: 0
NAME NAME TYPE ADDRESS1 OCCUPATION EMPLOYER

Mo records

Add Mame 10of1

If the name of the vendor is not already in the NCFS, it must be
entered from this screen. Names can be added, modified and
deleted from this screen as well as from the Name Table sub-
menu previously mentioned on page 28.

To add a name, click the Add Name link and a screen will appear

as follows:

Mame Type | SelectWalue v|

First Name | |

Middle Initial I:I

Last / Business Mame | |

Suffix

Address 1 | |

Address 2 | |

City |

State HI v

Occupation | |

Employe | |
[ Cancel | [ Add Expenditure |

Follow the instructions on pages 29-32 to add the name. The
difference between adding a name in the Name Table sub-menu
and adding a name in this Schedule B2 sub-menu is that the
Schedule B2 sub-menu has the “Add Expenditure” button.
Clicking this button will take you directly to the expenditure entry
screen on the next page.

Clicking the “Add” button will take you to the following screen:
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NAME

| TYPE | SelectValue v|

Total Records: 1

NAME NAME TYPE ADDRESS1 OCCUPATION EMPLOYER
Baldomero. Tony  Individual 235 5. Beretania Street Add Expenditures
Add Name 1of1

To add an expenditure if the name of the vendor is already in the
NCES, click the Add Expenditures link on the same row as the
vendor’s name and the following expenditure entry screen will

appear:

Date ’:I

Check No. | |

Amount [

Category | Select Value B!

Purpose of Expenditure | |

Name Baldomero. Tony
Address 1 !235 S. Beretania Strest |

Address 2 | |

City, State, Zip Code  [Honolulu | [H | 96813 |

[Cancel] [ Add Another J

The Name, Address 1, Address 2, City, State and Zip Code fields
will be pre-filled with the name of the vendor.

Information must be entered in the following fields to add a new
expenditure for that vendor:

1. Date (Required field)

Enter the date of the expenditure in the following format
mm/dd/yyyy or click the calendar icon to the right of the

Date field and select the date from the following pop-up
window:
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ﬁ https: {fnc. csc. hawaii. gow WCF S DatePicker .htn % | =
o S— T RPN T
Amount I:I Sun Mon Tue Wed Thu Fri Sat
Category Select Value 1.2 3 4 3
. 6 7 &8 3 10 11 12
Purpose of Expenditure 13 4 15 16 17 18 19
MName Baldomera, Tany 20 21 22 23 24 25 £
Address 1 235 S. Beretania St 27 28 29 30 AN
Address 2
City, State, Zip Code  [Honoluly 7oy
(Ad
[# € Internet F 100 v

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
you forward one month and double arrow right takes you
forward one year. The default date will be the date set on your
computer’s calendar.

. Check No. (Optional field)

Enter the check number. The check number can be used to
reconcile your accounts.

. Amount (Required field)

Enter the expenditure amount. For a $1,000.00 expenditure,
enter 1000. For a $1,000.50 expenditure, enter 1000.50.

. Category (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable category from the pull-down menu:
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SelectValue

Advertising

Bank Charges & Adjustments
Contribution to Political Party
Durable Assets

Employee Services

Food & Beverages

Hawaii Election Campaign Fund
Insurance

Lease/Rent

Office Supplies

Other

Postage/Mailing

Printing

Professional Services
Surveys, Polls & Voter Lists
Taxes

Travel & Lodging

Utilities

Vehicle

. Purpose of Expenditure (Required field)
Enter the purpose of expenditure.

Once all the information has been entered, click the “Add”
button to add the new expenditure, click the “Cancel” button
to return to the Schedule B2 sub-menu or click the “Add
Another” button to add another expenditure.

Only Schedules A, B1 and B2 have the “Add Another” button
to speed up the data entry process. Clicking the “Add
Another” button will take you directly to the Names list as
tollows:

NAME TYPE | SelectValue V|

Total Records: 1

NAME NAME TYPE ADDRESS1 OCCUPATION EMPLOYER
Baldomero. Tony  Individual 235 5. Beretania Street Add Expenditures
Add Mame 1 of1

Clicking the “Add” button will take you to the Schedule B2
sub-menu where the Add New link must be clicked to enter
another expenditure.
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SCHEDULE B2 - EXPENDITURES MADE

| CATEGORY | SelectValue v|

Total Records: 1
DATE NAME CHECK NO. AMOUNT CATEGORY PURPOSE LOCK

List of Expenditures Made

07/11/2008 Baldomero, Tony

Add New

$1,000.00 Advertising Ads

10of1

5. Schedule C - Other Receipts

This sub-menu is used to enter other receipts received by the
noncandidate committee. Enter a name in the Name field and
click the “Search” button to search for an other receipt already

added to the NCEFS.

Note: Some Internet browsers require that

the name be entered in ALL CAPS.

To add a new other receipt to the NCES, click the Add New link.

SCHEDULE C - OTHER RECEIPTS

NAME

| CATEGORY | SelectValue V|

List of Other Receipts

Total Records: 0

DATE NAME DEPOSIT NO. AMOUNT CATEGORY DESCRIPTION LOCK

No records

Add New

10of1

The following screen

will appear:
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| TYPE |Se|ectVaIue V|

Total Records: 0
NAME MAME TYPE ADDRESS1 OCCUPATION EMPLOYER

Mo records

Add Mame 10of1

If the name of the other receipt source is not already in the
NCES, it must be entered from this screen. Names can be added,
modified and deleted from this screen as well as from the Name
Table sub-menu previously mentioned on page 28.

To add a name, click the Add Name link and a screen will appear
as follows:

Add/Edit Name
Name Type 4

First Name | |

Middle Initial l:l

Last / Business Name| |

Suffix Se
Address 1

|
Address 2 | |
City |

State HI v

e [
|
|

Occupation

Employer

Follow the instructions on pages 29-32 to add the name. Once a
name has been added into the NCFS, the following screen will

appear:
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NAME | TYPE [SelectValue v

Total Records: 1
NAME NAME TYPE ADDRESS1 QCCUPATION EMPLOYER
Baldomero. Tony  Individual 235 5. Beretania Street Add Other Receipts

Add Name 1of1

To add an other receipt if the name of the vendor is already in the
NCES, click the Add Other Receipts link on the same row as the
source’s name and the following screen will appear:

Add/Edit Other Receipt

Date I:I E

Deposit No. | |

Amount I:I

Category | SelectValue V|

Description | |
MName Baldomero, Tony

Address 1 |235 S. Beretania Street |
Address 2 | |
City, State, Zip Code [Honolulu | [H ] [96813 |

The Name, Address 1, Address 2, City, State and Zip Code fields
will be pre-filled with the name of the source.

Information must be entered in the following fields to add an
other receipt from that source:

1. Date (Required field)

Enter the date of the other receipt in the following format
mm/dd/yyyy or click the calendar icon to the right of the
Date field and select the date from the following pop-up
window:
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- Date P e do Brne ™
= 0 L . = = =1

Date I:I E ﬁ https:/inc.csc. hawaii govMCFS DatePicker htn %
D it Mo —— —— —

Bpostt o | | LRy Juy2008 [ L3
Amount I:I Sun Mon Tue Wed Thu Fri Sat
Category | Select Value |l 12 3 4 5
Description | 6 7 8 2 10 M 12

13 14 15 16 17 18 19
MName Baldomero, Tony 20 21 22 23 24 25 2
Address 1 |235 5. Beretania Street 27 28 29 30 31
Address 2 |
City, State, Zip Code [Honolulu [ Today |
[ €D Internet F 100 v

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
you forward one month and double arrow right takes you
torward one year. The default date will be the date set on your
computer’s calendar.

. Deposit No. (Optional field)

Enter the deposit number from the bank. The deposit
number can be used to reconcile your accounts.

. Amount (Required field)

Enter the other receipt amount. For a $1,000.00 other receipt,
enter 1000. For a $1,000.50 other receipt, enter 1000.50.

. Category (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable category. The following are the contents
of the pull-down menu:

SelectValue hd
SelectValue

Interest

Other

Rebate

Refund

Sale of Durable Asset

Page 50 of 88



5. Description (Required field)
Enter the description of the other receipt.

Once all the information has been entered, click the “Add”
button to add the new other receipt or click the “Cancel”
button to return to the Schedule C sub-menu.

6. Schedule D - Unpaid Expenditures

This sub-menu is used to enter unpaid expenditures of the
noncandidate committee. Unpaid expenditures are services
rendered or products delivered to the noncandidate committee
and not paid for. Enter a name in the Name field and click the
“Search” button to search for an unpaid expenditure already
added to the NCES. Note: Some Internet browsers require that
the name be entered in ALL CAPS.

To add a new unpaid expenditure to the NCFS, click the Add
New link.

SCHEDULE D - UNPAID EXPENDITURES

NAME | CATEGORY | Select Value v

Total Records: 0
DATE NAME CATEGORY PURPOSE AMOUNT PAID/FORGIVEN FORGIVEN PAY OFF LOCK BALANCE

No records

Add New 10of1

The following screen will appear:
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| TYPE |Se|ectVaIue V‘|

Total Records: 0
NAME MAME TYPE ADDRESS1 OCCUPATION EMPLOYER
Mo records

Add Mame 10of1

If the name of the vendor is not already in the NCFS, it must be
entered from this screen. Names can be added, modified and
deleted from this screen as well as from the Name Table sub-
menu as previously mentioned on page 28.

To add a name, click the Add Name link and a screen will appear

as follows:

Add/Edit Name
Name Type 4

First Name | |

Middle Initial l:l

Last / Business Name| |

Suffix Se
Address 1

|
Address 2 | |
City |

State HI v

e [
|
|

Occupation

Employer

|

Follow the instructions on pages 29-32 to add the name. Once a
name has been added into the NCFS, the following screen will

appear:
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| TYPE |Se|ectVaIue

Total Records: 1
NAME NAME TYPE ADDRESS1
Baldomero, Tony  Individual 235 5. Beretania Street

OCCUPATION EMPLOYER
Add Unpaid Expenditures

Add MName 10f1

To add an unpaid expenditure if the name of the vendor is
already in the NCFS, click the Add Unpaid Expenditures link on
the same row as the vendor’s name and the following screen will

appear:

dit Unpaid Expenditure
Date
Category |Select\fa|ue v

Purpose of Expenditure | |

MName
Address 1

Baldomero, Tony

!235 S. Beretania Street

Address 2 |

City, State, Zip Code |Hono|u|u

| [H ~| |96813

The Name, Address 1, Address 2, City, State and Zip Code fields
will be pre-filled with the name of the vendor.

Information must be entered in the following fields to add an
unpaid expenditure for that vendor:

1. Date (Required field)

Enter the date of the unpaid expenditure in the following
format mm/dd/yyyy or click the calendat icon to the tight of

the Date field and select the date from the following pop-up
window:
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| [o@ wes oo
Category SelectValue Sun Mon Tue Wed Thu Fri Sat
Purpose of Expenditure 1 2 3 4 5

6| 7|8 9 |10/ 1112
Name Baldomero, Tony 13 14 15 16 17 18 19
Address 1 235 S. Beretania Sty i ; 5 E 5 E i

Address 2 27 28 29 30 H
City, State, Zip Code |Hanolulu

|
I € Internst F100% -

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
you forward one month and double arrow right takes you
torward one year. The default date will be the date set on your
computer’s calendar.

. Amount (Required field)

Enter the unpaid expenditure amount. For a $1,000.00 unpaid
expenditure, enter 1000. For a $1,000.50 unpaid expenditure,
enter 1000.50.

. Category (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable category from the pull-down menu:
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SelectValue |

SelectValue

Advertising

Bank Charges & Adjustments
Contribution to Political Party
Durable Assets

Employee Services

Food & Beverages

Hawaii Election Campaign Fund
Insurance

Lease/Rent

Office Supplies

Other

Postage/Mailing

Printing

Professional Services
Surveys, Polls & Voter Lists
Taxes

Travel & Lodging

Utilities

Vehicle

4. Purpose of Expenditure (Required field)
Enter the purpose of expenditure.

Once all the information has been entered, click the “Add”
button to add the new unpaid expenditure or click the
“Cancel” button to return to the Schedule D sub-menu.

Schedule D - Unpaid Expenditure Payments

The Schedule D - Unpaid Expenditures sub-menu is also used to
enter unpaid expenditure payments by the noncandidate
committee. To add a new unpaid expenditure payment to the
NCES, click the Add Payment link on the same row as the unpaid
expenditure you would like to make a payment for.

SCHEDULE D - UNPAID EXPENDITURES

NAME | CATEGORY | select Value v

Total Records: 1
DATE NAME CATEGORY PURPOSE AMOUNT PAID/FORGIVEN FORGIVEN PAY OFF LOCK BALANCE

07/11/2008 Baldomero, Advertising Ads $1,000.00 $1,000.00 Add
Tony Payment
Add New 10f1

The following screen will appear:
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Date l:\

Check MNo. | |

Amount |—|

Forgiven [ (Also report as contribution on Schedule A)

MName Baldomero, Tony

Address 1 {2355 Berstania Strest |
Address 2 | |
City. State, Zip Code |Honolulu [ [HI ~| |96813 |
Expenditure Pay Of ? [

The Name, Address 1, Address 2, City, State and Zip Code fields
will be pre-filled with the name of the vendor.

Information must be entered in the following fields to add an
unpaid expenditure payment to that vendor:

1.

Date (Required field)

Enter the date of the unpaid expenditure payment in the
following format mm/dd/yyyy or click the calendat icon to the
right of the Date field and select the date from the following
pop-up window:

Home  Administration Schedules

[ —
{= Date Picker - Windows Internet... |._||_|[g|

[ i " !

Add di xpenditure ayme https:/inc.csc.hawaii. gow MCFSiDatePicker . htn %
Date

1= QG s B0
Check No.

Bek 0 | Sun Mon Tue Wed Thu Fri Sat
] 12034
Forgiven [ (Also report as cg 153 1:?1 1%_ é ﬁ ﬁ %
Name Baldomero, Tony 5 ; 5 E 5 E i
Address 1 |2358.BeretaniaStre E i 5 5 ; —
Address 2 |
City, State, Zip Code [Honoluly “Today |
Expenditure Pay Of 7 [

€D Internat F 100% -

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
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you forward one month and double arrow right takes you
forward one year. The default date will be the date set on your
computer’s calendar.

2. Check No. (Optional field)

Enter the check number. The check number can be used to
reconcile your accounts.

3. Amount (Required field)

Enter the amount of the unpaid expenditure payment or the
forgiven amount, whichever is applicable. For a $1,000.00
unpaid expenditure payment, enter 1000. For a $1,000.50
unpaid expenditure payment, enter 1000.50.

4. Forgiven (Optional field)

Click this check box if the unpaid expenditure has been
forgiven by the vendor. A forgiven unpaid expenditure must
also be entered as a contribution on Schedule A.

5. Expenditure Pay Oft? (Optional field)

Click this check box if the unpaid expenditure has been fully
paid or forgiven. Checking this box will eliminate the Add
Payment link for that unpaid expenditure.

Once all the information has been entered, click the “Add”
button to add the new unpaid expenditure payment or click the
“Cancel” button to return to the Schedule D sub-menu.

7. Schedule E - Durable Assets

This sub-menu 1s used to enter durable assets received by the
noncandidate committee. Enter a name in the Name field and
click the “Search” button to search for the name of the source of
a durable asset already added to the NCFS. Note: Some Internet
browsers require that the name be entered in ALL CAPS.

Page 57 of 88



To add a new durable asset to the NCFS, click the Add New link.

SCHEDULE E - DURABLE ASSETS

Durable assets are non-consumable supplies or equipment with a minimum purchase value of 3250 and a useful life of twelve
maonths or more.

NAME |

Total Records: 0
DATE NAME DESCRIPTION ACQ AMOUNT DISP METHOD DISP AMOUNT TO WHOM LOCK
Mo records

Add New 1of1

The following screen will appear:

NAME | TYPE [SelectValue v

Total Records: 0
NAME MAME TYPE ADDRESS1 OQOCCUPATION EMPLOYER

Mo records

Add Mame 10of1

If the name of the durable asset source is not already in the
NCES, it must be entered from this screen. Names can be added,
modified and deleted from this screen as well as from the Name
Table sub-menu as previously mentioned on page 28.

To add a name, click the Add Name link and a screen will appear

as follows:
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Add/Edit Name
Name Type v

First Mame | |

Middle Initial I:I

Last / Business Name| |

Suffix Select Value

Address 1

|
Address 2 | |
City |

State

Zip Code

Occupation

Employer

I

Follow the instructions on pages 29-32 to add the name. Once a
name has been added into the NCFS, the following screen will

appear:

| TYPE |Se|ectVaIue v|

List of Names

Total Records: 1

NAME NAME TYPE ADDRESS1 OCCUPATION EMPLOYER
Baldomero, Tony  Individual 235 5. Beretania Street Add Durable Assets
Add Mame 1 of1

To add a durable asset if the name of the source is already in the
NCES, click the Add Durable Assets link on the same row as the
source’s name and the following screen will appear:

Add/Edit Durable Asset

Date I:I B
Description | |
Acquisition Amount I:I
MName Baldomero, Tony
Address 1 |235 S. Beratania Strest |
Address 2 | |
City, State. Zip Code | Honolulu | [H > |os813 |
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The Name, Address 1, Address 2, City, State and Zip Code fields
will be pre-filled with the name of the source.

Information must be entered in the tfollowing fields to add a
durable asset for that source:

1. Date (Required field)

Enter the date that the durable asset was acquired in the
following format mm/dd/yyyy or click the calendar icon to
the right of the Date field and select the date from the
following pop-up window:

Home  Administration Schedules /2 Date Picker - Windows Internet. .. f”a|&|

ﬁ https:/inc.csc.hawaii. gowMCFS DatePicker htn % | =

Date I O w2008 FE3
Description I: Sun Mon Tue Wed Thu Fri Sat
Acquisition Amount I:I . 1|23 4|5

Name Baldomera, Tany

Address 1 235 S Beretania S 0 21 22 23 24 25 2%

Address 2 27 |28 |29 30 | H
City, State, Zip Code |Hanolulu

€ Internet FA00% v

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
you forward one month and double arrow right takes you
forward one year. The default date will be the date set on your
computer’s calendar.

2. Description (Required field)

Enter the description of the durable asset.
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3. Acquisition Amount (Required field)

Enter the acquisition amount of the durable asset. For a
$1,000.00 durable asset, enter 1000. For a $1,000.50 durable
asset, enter 1000.50.

Once all the information has been entered, click the “Add”
button to add the new durable asset or click the “Cancel”
button to return to the Schedule E sub-menu.

Schedule E - Disposition of Durable Assets

The Schedule E - Durable Assets sub-menu is also used to enter
the disposition of durable assets by the noncandidate committee.
To add a new durable asset disposition to the NCFS, click the
Add Disposition link on the same row as the name of the source
of the durable asset you would like to dispose of.

SCHEDULE E - DURABLE ASSETS

Durable assets are non-consumable supplies or equipment with a minimum purchase value of $250 and a useful life of twelve
months or more.

MNAME |

Total Records: 1
DATE NAME DESCRIPTION ACQ AMOUNT DISP METHOD DISP AMOUNT TO WHOM LOCK
07/11/2008 Baldomero, Computer $1,000.00 Add
Tony Disposition
Add Mew 1 0f1

The following screen will appear:

Add/Edit D b
Date T ]
Disposition Amount/Fair Market Value |—|
Method of Disposition l@ﬁ_&,@
To Whom | |
MName Baldomero, Tony
(Also report durable assets sold as other receipts on Schedule C)
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The Name field will be pre-filled with the name of the source.

Information must be entered in the following fields to add a
durable asset disposition to the source of the durable asset:

1. Date (Required field)

Enter the date of the durable asset disposition in the following
format mm/dd/yyyy or click the calendar icon to the right of
the Date field and select the date from the following pop-up
window:

Home Administration Schedules  Preview/Print Re (= Date Picker - Windows Internet... E“E'El
ﬁ https:/fnc.csc.hawaii. gowMCFS DatePicker htn % %

= ad [ » D .
pato = Qg wae @Q
Disposition Amount/Fair Market Value Sun Mon Tue Wed Thu Fni Sat
o 1 2|3 4|5
Method DfDISpDSItIDﬂ SelectValue g 7 a 9 10 11 12
To Whom 13 14 15 16 17 18 18
MName Baldomero, Tony 20 21 2 23 24 25 2%
21 28 23 30 N
(Also report durable assets sold as other receipts
|
€ Internst 0T v

Your Internet browser must allow pop-up windows to get this
pop-up. Double arrow left takes you back one year, single
arrow left takes you back one month, single arrow right takes
you forward one month and double arrow right takes you
forward one year. The default date will be the date set on your
computer’s calendar.

2. Disposition Amount/Fair Matket Value (Required field)

Enter the disposition amount or fair market value,
whichever is applicable. For a $1,000.00 durable asset
disposition, enter 1000. For a $1,000.50 durable asset
disposition, enter 1000.50. If the item is sold, enter the sale
price here and as an other receipt on Schedule C.
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3. Method of Disposition (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable method of disposition from the pull-down

menu:

SelectValue v

Disposed
Donate
Sold
Trade-In

4. To Whom (Required field)

Enter the name of the person or organization to whom the
asset is sold or donated to.

Once all the information has been entered, click the “Add”
button to add the new durable asset disposition or click the
“Cancel” button to return to the Schedule E sub-menu.
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11. Preview/Print Report Menu

Preview/Print Repg

The two sub-menus under the Schedules menu perform different

functions:

1. Disclosure Report

This sub-menu allows you to preview and print the Disclosure

Report and Schedules A-E.

Reporting Period

?Sél-éct\."alue

e |

[

Schedule A - Contributions Received

][ Schedule B1 - Contributions to Candidates ]

[

Schedule B2 - Expenditures Made

| |

Schedule C - Other Receipts

J

[

Schedule D - Unpaid Expenditures

!

Schedule E - Durable Assets

|

L

Disclosure Report

1

1. Reporting Period (Required field)

Click on the down arrow to expand the pull-down menu. The
pull-down will contain reporting periods that were added in
the Reporting Schedules sub-menu under the Administration
menu. Select the reporting period and click on the button for
the Disclosure Report or Schedule that you would like to
preview. Each report will have to be previewed and printed
separately. Use your Internet browser’s “Back” button to
return to the Disclosure Report sub-menu after you finish
previewing and printing a report.

Note: Once a report has been filed, it will no longer be
available from the Reporting Period pull-down unless the
NCES is in Amend Mode.
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Here are samples of the reports:
e Schedule A - Contributions Recetved

STATE OF HAWAII - CAMPAIGN SPENDING COMMISSION

Committee: Training Account 1
Report On: 2006-2008 Preliminary Primary January 1 - September 5, 2008

chedule A - Contributions recelved

Employer Date Amount
Occupation Non-Monetary Category Aggregate

Name and Address

Non-Monetary Description

Baldomero, Tony General Manager 07/11/2008 $1,000.00
235 S. Beretania Street NEWS Radio $1,000.00
Honolulu HI 96813

Total $1.000.00

e Schedule B1 - Contributions to Candidates

STATE OF HAWAII - CAMPAIGN SPENDING COMMISSION

Committee: Training Account1
Report On: 2006-2008 Preliminary Primary January 1 - September 5, 2008

cheduie 51 - Lontributions 1o GCandidaies

Date Non-Monetary Category Amount
Name and Address Mon-Monetary Description Aggregate
Aiona, James (Duke) 07M11/2008 $5,000.00
Friends of Duke Aiona
PO Box 1130 $5.000.00
Honolulu HI 96807
Total $5,000.00

e Schedule B2 - Expenditures Made

STATE OF HAWAII - CAMPAIGN SPENDING COMMISSION

Committee: Training Account 1
Report On: 2006-2008 Preliminary Primary January 1 - September 5, 2008

Date Category Amount

Name and Address Purpose of Expenditure or Non-Monetary Description

Baldomero, Tony 07/11/2008 Advertising $1.000.00
235 5. Beretania Street Ads

Honolulu HI 96813

Total $1.000.00
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e Schedule C - Other Receipts

STATE OF HAWAIl - CAMPAIGN SPENDING COMMISSION

Committee: Training Account 1
Report On: 2006-2008 Preliminary Primary January 1 - September 5, 2008

Date Category Amount
Name and Address Description of Other Receipt
Baldomero, Tony 07/M11/2008 Refund $500.00
235 S. Beretania Street Ad Refund
Honolulu HI 96813
Total $500.00

e Schedule D - Unpaid Expenditures

STATE OF HAWAIl - CAMPAIGN SPENDING COMMISSION

Committee: Training Account 1
Report On: 2006-2008 Preliminary Primary January 1 - September 5, 2008

Date Amount Forgiven
Name and Address Category Amount Repaid or Forgiven Balance
Purpose of Expenditure
Baldomero, Tony 07/M11/2008 $1,000.00
235 5. Beretania Street Advertising 51,000.00
Honolulu HI 96813 Ads
Total $1.000.00

e Schedule E - Durable Assets

STATE OF HAWAII - CAMPAIGN SPENDING COMMISSION

Committee: Training Account 1
Report On: 2006-2008 Preliminary Primary January 1 - September 5, 2008

chedule £ - Durable Assels

Date Method of Disposition Disposition Amount
Acquisition Amount To Whom
Description of Durable Asset

Name and Address

Baldomero, Tony 071142008
235 5. Beretania Strest $1,000.00
Honolulu HI 96813 Computer

Total $1,000.00
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e Disclosure Report

STATE OF HAWAII - CAMPAIGN SPENDING COMMISSION

DISCLOSURE REPORT

Section | - NONCANDIDATE COMMITTEE:

(a) Committee Name: Training Account 1
(b) Address: 235 S. Beretania Street
Honolulu HI 96813
(c) Treasurers Phone (Bus): (808) 586-0285
Section Il - TYPE OF REPORT:
Report Name: 2006-2008 Preliminary Primary January 1 - September 5, 2008
Type: Amended
Shart Form

1. Cash on Hand at the Beginning of the Election Pericd

[

. Cash on Hand at the Beginning of this Reporting Period

3. Total Receipts (From line 11)

4. Subtotal {Add Linez 2 and 3 for Column A and Linez 1 and 3 for Golumn E)

o

. Total Disbursements {Not including Unpsid Expenditures) (From Line 15)

@

. Cash on Hand st the Closing of this Reporting Period {Subiract Line 5 from Line 4)

7. Total Unpaid Expenditures at the Closing of this Reporting Pericd

8. Surplus/ Deficit {Subtract Line 7 from Line &)

Section lll - SUMMARY OF RECEIPTS AND DISBURSEMENTS

COLUMN A

TOTAL THIS PERIOD

50.00

$10,000.00

$10,000.00

$6.500.00

$3.500.00

$1,000.00

$2,500.00

COLUMN B
ELECTION PERIOD
TOTAL TO DATE

50.00

$10,000.00

£10,000.00

$6.500.00

$3.500.00
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2. Special Report

This sub-menu allows you to preview and print the Late
Contributions Report.

Election Type | Salact Value v

Select Report | Select Value "|

Preview

1. Election Type (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable election from the pull-down menu:

SelectValue |v

2. Select Report (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable report from the pull-down menu:

SelectValue

[ SelectValue
Late Contributions Report

Once you select the applicable election and report, click on the
“Preview” button to preview and print the report. Use your
Internet browser’s “Back” button to return to the Special
Report sub-menu after you finish previewing and printing a
report.

Page 68 of 88



Here are samples of the reports:
o Late Contributions Report
Primary Election Late Contributions Report
STATE OF HAWAII - CAMPAIGN SPENDING COMMISSION

Committee: Training Account 1
Late Contributions Report (Primary)

Schedule A - Contributions Received

Employer Date Amount
Name and Address Occupation Mon-Monetary Category Aggregate
Non-Monetary Description
Baldomero, Tony General Manager 09/06/2008 51,000.00
235 5. Beretania Street NEWS Radio $1,000.00

Honelulu HI 96813

Schedule B1 - Contributions to Candidates

Date Non-Monetary Category Amount

Name and Address Non-Monetary Description Aggregate

Mo records

General Election Late Contributions Report

STATE OF HAWAIl - CAMPAIGN SPENDING COMMISSION
Committee: Training Account1

Late Contributions Report (General)

Schedule A - Contributions Received

Employer Date Amount
Name and Address Qccupation Non-Monetary Category Aggregate
Non-Monetary Description
Baldomero, Tony General Manager 10/21/2008 $1.000.00
235 5. Beretania Street NEWS Radio $1,000.00

Honolulu HI 96813
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12. Validate Report Menu

Validate Report  File Report Amend Mode

The three sub-menus under the Validate Report menu perform different
functions:

1. Name Validation

This sub-menu allows you to check for missing employer and
occupation information for individuals that contribute an
aggregate of more than $100 during the noncandidate committee’s
two-year election period. Any error resulting from this
validation means that the noncandidate committee will not
be able to file the report until a correction is made.

Reporting Period | Select Value b

1. Reporting Period (Required field)

Click on the down arrow to expand the pull-down menu. The
pull-down will contain reporting periods that were added in the
Reporting  Schedules sub-menu under the Administration
menu. Select the reporting period and click the “Validate”
button for contributions that are missing information about the
contributor’s employer and occupation.

Note: Once a report has been filed, it will no longer be
available from the Reporting Period pull-down unless the
NCES is in Amend Mode.
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Here 1s a sample of the report:

Reporting Period | 2006-2008 Preliminary Primary January 1- September 5, 2008 |

election period and is deficient of the required employer and/or occupation information.

Name

Baldomero. Tony

If there are no errors, continue with the other wvalidation
reports.

If there are errors (like the screen above), click on the Name
link to enter the missing information. A pop-up window will
appear as follows:

Close Window

Name Type [ Individual v|
First Name |Tony |
Middle Initial |:|

Last / Business Name |Ba|domero |

Address 1 |235 5. Beretania Street |
Address 2 | |
City |Hono|u|u

State HI w

Zip Code

Occupation | |
Employer | |

Enter the missing information and click the “Submit” button.
Click the Close Window link to close the pop-up. The missing
information can also be entered in the Name Table sub-menu.

Click the “Validate” button after the missing information has
been entered and the name of the contributor will disappear.

The “No errors” message will be displayed as follows:
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Reporting Period | 2006-2008 Preliminary Primary January 1- September 5. 2003 v |

- 9 e - . 7 g the
election period and is deficient of the required emplnyer and/or occupation information.

Mo errors

2. Contributions Received Limit Validation

Contributions are validated based on the following criteria:

e Noncandidate Committee (Regular) - $1,000 aggregate in an
election (primary and general);

e Noncandidate Committee (Political Party) - $25,000
aggregate in a two-year election period; and

e Noncandidate Committee (Ballot Issue Committee)
Unlimited

This sub-menu allows you to check for contributions that exceed
the applicable contribution limit. Any warning resulting from
this validation will not prevent you from filing your report.

Reporting Period | Select Value v|

1. Reporting Period (Required field)

Click on the down arrow to expand the pull-down menu. The
pull-down will contain reporting periods that were added in the
Reporting Schedules sub-menu under the Administration
menu. Select the reporting period and click the “Validate”
button to view contributions in excess of the limit.

Note: Once a report has been filed, it will no longer be
available from the Reporting Period pull-down unless the
NCES is in Amend Mode.
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Here 1s a sample of the report:

Reporting Period | 2006-2008 Preliminary Primary January 1- September 5, 2008 v |

Name Type Date Amount Aggregate
Baldomero. Tony IND 07/11/2008 52,000.00 52.000.00

If there are no warnings, continue with the other validation
reports.

If there are warnings (like the screen above), click on the Name
link to view the contribution or contributions (in the case of
multiple contributions). A pop-up window will appear as
follows:

Total Records: 1

Date Name Amount Aggregate
07/11/2008 Baldemero, Tony $2.000.00  52.000.00

Click the Close Window link to close the pop-up.

3. Contributions to Candidates Limit Validation

The contribution limits vary according to the office that a
candidate is seeking. The contribution limits that apply to the
three types of offices are as follows:

« A candidate seeking nomination or election to a two-year
office-Aggregate contributions not to exceed $2,000
during an election period;

« A candidate seeking nomination or election to a four-year
nonstatewide office-Aggregate contributions not to
exceed $4,000 during an election period;
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« A candidate seeking nomination or election to a four-year
statewide office-Aggregate contributions not to exceed
$6,000 during an election period.

The following is a list of offices and their respective
contribution limits:

Two-Year Office ($2,000 Limit for the Election Period)

State House of Representative
County Council (Hawaii, Maui, Kauai)

Four-Year Nonstatewide Office ($4,000 Limit for the
Election Period)

State Senate

Mayor

Prosecuting Attorney
City Council (Honolulu)
Board of Education

Four-Year Statewide Office ($6,000 Limit for the Election
Period)

Governor
Lt. Governor
Office of Hawaiian Affairs

This sub-menu allows you to check for contributions to
candidates that exceed the applicable limit. Any warning
resulting from this validation will not prevent you from filing
your repott.

elecl Reporting Feriod
Reporting Period | Salect Value W
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1. Reporting Period (Required field)

Click on the down arrow to expand the pull-down menu. The
pull-down will contain reporting petriods that were added in the
Reporting Schedules sub-menu under the Administration
menu. Select the reporting period and click the “Validate”
button to view the contributions in excess of the limit.

Note: Once a report has been filed, it will no longer be
available from the Reporting Period pull-down unless the
NCES is in Amend Mode.

Here 1s a sample of the report:

Reporting Period | 2006-2008 Preliminary Primary January 1- September 5, 2008 v

List of Candidate Contribution Limits and Election Period Click Here

during the candldate s applicable electlon period. This is by no means conclusive.

Candidate Name Committee Name Office Aggregate Aggregate Contribution Limit Date Amount Aggregate
State Date End Date

Aiona. James Friends of Duke  Governor 11/08/2006 11/02/2010 $6,000.00 07/11/2008 57,000.00 57,000.00

{Duke) Aiona

If there are no warnings, continue with filing the report.

If there are warnings (like the screen above), click on the Name
link to view the contributions made to that candidate (in the
case of multiple contributions). A pop-up window will appear
as follows:

Close Window

IST Oof Contributions 10 GCandidates

Total Records: 2

Date Candidate Name Committee Name Amount Aggregate

08/11/2008 Aiona, James Friends of Duke $2,000.00  $7.000.00
(Duke) Aiona

07/11/2008 Aiona, James Friends of Duke $5.000.00  35.000.00
(Duke) Aiona

Click the Close Window link to close the pop-up.
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13. File Report Menu

The two sub-menus under the File Report menu perform different
functions:

1. Disclosure Report

This sub-menu allows you to file the Disclosure Report and
Schedules A-E. The report should be previewed, printed and
validated prior to filing.

FILE DISCLOSURE REPORT
PLEASE PREVIEW, PRINT AND VALIDATE YOUR REPORT PRIOR TO FILING

Reporting Period | SglectValue -

(Please do not click the "File Report” button more than ONCE) | File Report

If this is your final report to the Commission, manually file the "Request For Registration Termination” form and a closing bank
statement for each bank account.

1. Reporting Period (Required field)

Click on the down arrow and expand the pull-down menu.
The pull-down will contain reporting periods that were added
in the Reporting Schedules sub-menu under the
Administration menu. Select the reporting period and click the
“File Report” button (only ONCE) to file the report. The
tollowing pop-up window will appear:

Windows Internet Explorer E|

2

\‘tl'/ You are about to file a report, continue?

[ 0K H Cancel ]

Click the “OK” button to file the report or click the “Cancel”
button to return to the Disclosure Report sub-menu. The
process may take a few seconds or more to complete. Please
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be patent. DO NOT RE-CLICK THE “FILE REPORT”
BUTTOR OR CLOSE THE INTERNET BROWSER
DURING THE PROCESS. The following screen will appear
to confirm that the report has been filed:

FILING CONFIRMATION
Thank you for filing your report.

Please click the link below to view and print your filing confirmation:

Disclosure / Late Contributions Reports

VIEW FILED REPORT

Please click the link below to view and print your filed reports:

https:{/nc_csc_hawaii govincfspublic/

Verify that all filed reports are accurate and complete.

Click the applicable link to print your filing confirmation
receipt for your records or click the public website address to
view and print the filed report, if necessary. If the report is not
listed in the filing confirmation or if it does not appear on the
public site, then it was not filed successfully and you must
contact the Commission immediately.

Note: Once a report has been filed, it will no longer be
available from the Reporting Period pull-down unless the
NCES is in Amend Mode.

2. Special Report

This sub-menu allows you to file the Late Contributions Report.
The report should be previewed and printed prior to filing.

FILE SPECIAL REPORT

Election Type SelectValue +

Select Report SelectValue i

(Please do not click the "File Report” button more than OMCE) | File Report
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1. Election Type (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable election from the pull-down menu:

SelectValue |v

SelectValue
Primary
General

2. Select Report (Required field)

Click on the down arrow to expand the pull-down menu and
select the applicable report from the pull-down menu:

SelectValue v

SelectValue v
Select Value

Late Contributions Report

Once you select the applicable election and report, click the
“File Report” button (only ONCE) to file the report. The
tollowing pop-up window will appear:

Windows Internet Explorer E|

‘.'Lj ¥ou are about to file a report, continue?
-

I OK I ’ Cancel ]

Click the “OK” button to file the report or click the “Cancel”
button to return to the Special Report sub-menu. The process
may take a few seconds or more to complete. Please be
patent. DO NOT RE-CLICK THE “FILE REPORT”
BUTTOR OR CLOSE THE INTERNET BROWSER

DURING THE PROCESS. The following screen will appear
to confirm that the report has been filed:
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FILING CONFIRMATION

Thank you for filing your report.

Please click the link below to view and print your filing confirmation:

Disclosure / Late Contributions Reports

VIEW FILED REPORT

Please click the link below to view and print your filed reports:

https://nc.csc_hawaii.govncfspublic/

Verify that all filed reports are accurate and complete.

Click the applicable link to print your filing confirmation
receipt for your records or click the public website address to
view and print the filed report, if necessary. If the report is not
listed in the filing confirmation or if it does not appear on the
public site, then it was not filed successfully and you must
contact the Commission immediately.
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14. Amend Mode

Home  Administration Schedules Preview/Print Report  Validate Report  File Report Amend Mode  Filing Confirmatio

The Amend Mode menu option functions like an on and off switch
toggling between normal and amend mode.

To ensure that you are in Amend Mode, a red bar with the words
“AMENDMENT MODE” appears under the menu batr.

Home  Administration Schedules Preview/Print Report  Validate Report  File Report  Amend Mode  Filing Confirmatio

Click on the Amend Mode menu option to switch back to normal mode
and the red bar will disappear.

In Amend Mode, the Administrator can:

e Add, modify, or delete any transaction in a report that was
previously filed;

e Preview and print previously filed reports; and

e File amended reports.

When a report is filed, transactions for that report in Schedules A-E are
locked as indicated by the unclickable Date link and the check in the
“Lock” column checkbox as follows:

Schedule A - Contributions Recetved

SCHEDULE A - CONTRIBUTIONS RECEIVED

NAME

Total Records: 1
DATE NAME DEPOSIT NO. AMOUNT NON-MONETARY LOCK

07/11/2008 Baldomero, Tony $2,000.00

Add New 10f1
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When the NCES is in Amend Mode, the Date link is clickable as

follows:

Home  Administration Schedules Preview/Print Report  Validate Report  File Report

AMENDMENT MODE  AMENDMENT MODE  AMENDMENT MODE  AMENDMENT MODE  AMENDMENT MODE

SCHEDULE A - CONTRIBUTIONS RECEIVED

NAME |

Total Records: 1
DATE NAME DEPOSIT NO. AMOUNT NON-MONETARY LOCK
07/11/2008 Baldomero, Tony 52.000.00

Add New 10of1

By clicking the Add New link, transactions can be added by entering
them in the normal manner.

Clicking the Date link for a particular transaction will display the

tfollowing screen:

Aaa/edal ontribution Received

Date [07/11/2008

Deposit No. | |

Amount W‘

Mon-Maonetary [l (Also report as expenditure on Schedule B2 unless this is a forgiven unpaid expenditure)
Category
Description | |

Name Baldomera, Tony

Address 1 |235 S. Beretania Strest |

Address 2 | |

City, State, Zip Code |Honolulu | [H »||96813 |

Parent Name | |Lonka MName Remove MName

Parent Address 1 | |

Parent Address 2 | |

Parent City, State, Zip Code | Sele \:’

[ Submit ] [ Delete l [ Cancel ]
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You can modify the transaction and click the “Submit” button to

confirm the change, click the “Delete” button to delete the transaction,

or click the “Cancel” button to return to the previous screen.

Once the changes have been made, you should preview, print, validate
and file the amended report. If the amended report affects the cash on
hand of subsequent reports that have already been filed, those reports

must also be amended.

When an amended report is previewed under the Preview/Print Report
menu, a check will appear in the “Amended” checkbox to indicate it is

an amended report.

STATE OF HAWAII - CAMPAIGN SPENDING COMMISSION

DISCLOSURE REPCRT

Section | - NONCANDIDATE COMMITTEE:

(a) Committee Name: Training Account 1

(b) Address: 235 S. Beretania Street

Honolulu HI 96813

(c) Treasurer's Phone (Bus):
Section Il - TYPE OF REPORT:

Report Name: 2006-2008 Preliminary Primary January 1 - September 5, 2008

Type: Amended

Short Form
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15. Filing Confirmations Menu

Filing Confirmations ExportData Hg

The sub-menu under the Filing Confirmations menu performs the
tollowing function:

1. Disclosure/Late Contributions Reports

This sub-menu allows you to view a list of all Disclosure/Late
Contributions Reports that have been filed with the Commission.
Click the Printable version link to print a copy for your records
after each report is filed.

Printable version

This confirms that the following reports have been filed with the Campaign Spending Commission:

Report Hame Reporting Period Reporting Deadline Filing Date Amended
Late Contributions Repaort for 07/13/2008

Primary

Disclosure 2006-2008 Preliminary Primary January 1 - 09/10/2008 07/13/2008

September 5, 2008
10of1
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16. Export Data Menu

ations ExportData Help Logout

"

I

The seven sub-menus under the Export Data menu can be used to
export data from the NCES.

1. Name Table

This sub-menu allows you to export all names in the Name Table
sub-menu.

Export Name Table

Export to Microsoft Excel

Type Last f Business Name First Name Suffix Address 1 Address 2 City State Zip Code Occupation Employer

IND  Baldomero Tony 235 S. Honolulu HI 96813 NEWS General
Beretania Radio Manager
Strest

To export the data, click the Export to Microsoft Excel link and
the following pop-up window will appear:

File Download E|

Do you want to open or save this file?

@ j Mame: MameTableExpart.xls
HH]

Type: Microsaft Office Excel 97-2003 Worksheet

From: nc.csc.hawaii. gov

Open ] ’ Save ] [ Cancel

= | “While files from the Internet can be useful, some files can potentially
d harm pour computer. If yow do not trust the zource, do not open or
= save this file. What's the rigk?

Click the “Open” button to view the data in Excel, click the
P ,

“Save” button to save the data as an Excel file, or click the

“Cancel” button to return to the Name Table sub-menu.
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The exported data will appear in Excel as follows:

| Al v I | Export Name Table
[ 4] B c D E F G H [ ) 'i
1 Export Name Table
2
3
4 |Type Last/Business Name First Name Suffix Address 1 Address2  City  State Zip Code Occupation
5 (IND Baldomero Tony 235 5. Beretania Street Honolulu HI 96813 MEWS Radio 1
6
7 =
38
9
10
11
12
13
14
15
16
17
M 4 » ¥ | NameTableExport 1 %1 0| m

2. Schedules A-E

These sub-menus allow you to export all or selected transactions
based on a specified date range.

Schedule A - Contributions Recetved

Export Schedule A - Contributions Received

S =

Export to Microsoft Excel

Type Last / Business Name First N\ame Suffix Address 1 Address 2 City State Zip Code Employer Occupation Parent

IND  Baldomero Tony 235 8S. Honalulu HI 965613 General MNEWS
Beretania Manager Radio
Street

10f1

To export all transactions, click the Export to Microsoft Fxcel
link. To export selected transactions, enter the applicable dates in
the Date Range fields, click the “Search” button, then click the
Export to Microsoft Excel link.
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The following pop-up window will appear:

File Download §|

Do you want to open or save this file?
@ j Mame: Schedule_a_ContributionsReceived.xls
H]

Type:  Microsoft Office Excel 97-2003 Workshest
From; nc.csc.hawaii, gov

Open I ’ Save ] I Cancel

= "‘-l While files from the Internet can be useful, some files can potentially
\e/ harm pour computer. If you do not tust the source, do not open or
= save this file, What's the risk?

Click the “Open” button to view the data in Excel, click the
“Save” button to save the data as an Excel file, or click the
“Cancel” button to return to the previous screen.
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The exported data will appear in Excel as follows:

| Al S | Export Schedule A - Contributions Received

Elal c [o | E [ ¢ |

e |wu] o | 1

Export Schedule A - Co

I3

Address 1 Address 2

235 5. Beretania Street

Type Last/ Business Name First Name Suffix
IND Baldomero Tony

LT=-I - RN - T, R TS I N

[ e
OleGlRIEB

16

Honolulu HI

State Zip Code
96813

Employe
General Mar

City

M 4 » M| Schedule_A_ContributionsReceive < ¥]
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17. Help Menu

Click on the Help menu option to access this User Guide in Adobe
format. You will need Adobe Reader to read and print the guide.

18. Logout

Click on the Logout option to end your session on the NCFS.

Page 88 of 88





