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Provider Home Screen

Departiment of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) e0. v alfraraii gov

Online Real Estate Continuing Education

Frovider/Course Search
My ZE Status

Frowvider

Adrmifn -

Licensees are required to complete 10 hours of approved continuing education courses for each two-yvear license period
{January 1 of odd-numbered years through December 21 of even-numbered years); also referred to as the licensing biennium.

onune Licensees intending ta renew their license on an active status by the renewal deadline of November 20 (even-numbered years)
Ll-ve Chat must complete 10 hours of approved continuing education courses during the biennium. The required continuing education
i 2 Z hours include four (43 hours for the commission designated core course, which may be offered in a two-part format or as a four
1'echnical Support ¢ : 2
(<) hour core course, and six (6) hours of elective credit hours.
Licensees will receive course completion certificates marked "elective" for elective courses and course completion certificate
marked "core" for core courses, when they complete each course.

Selecting the

"Provider” link will Continuing education providers must verify the license status of a course participant prior to issuing a certificate.,
take the user to

the provider logon

screen A licensee issued a Hawaii real estate salesperson’s license in an even-numbered year (for example 2008), who renews their

license by Movember 20 of that even-numbered year (the renewal application deadline), will be deemed to have completed
equivalent to the continuing education requirement and will not have to complete the continuing education requirement for this
license renewal.

To Reactivate a License Before the End of the Current Biennium:

Reactivation of a license is a lengthy process. & licensee who intends to reactivate a license before the end of the current
biennium, shall inform the continuing education provider of their intent prior to the class. This will ensure that the licensee
receives the correct course caompletion certificates.

To reactivate a license before the end of the biennium, a licensee must first satisfy the prescribed continuing education hours of
ane prior renewal period. Licensees who wish to reactivate a license need at least 10 credit hours of continuing education
{core course + elective courses). The previous biennium's core course is available through May 21 of odd-numbered yvears. After
May 21, licensees who have not already completed this course shall complete four (4) continuing education elective courses.

About Us Subscription Services ADA Compliance Terrns of Use Privacy Policy State Portal Cormrments
Copyright @ 2000-2007, Hawaii Information Consortiurm, LLC, all rights reserved,




Provider Login

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Provider/Course Search
My CE Status
Provider

adrnin

Provider - Login

FROYIDER ID:

Live Chat

Techmnical Support

PASSWORD:

1

. Emter Provider ID Mumber. If vou have forgotten your 1D

Mumber, complete the Provider/Course Search

2. Enter Password. If you have forgotten your passwaord,

contact the Real Estate Branch at S56-2643

Submit
3. Click Enter

About Us

Subscription Services ADs Campliance Terms of Use Privacy Paolicy
Copyright @ 2000-2007, Hawaii Information Consortium, LLS, all rights reserved,
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Upcoming Courses

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) FOWERED

Provider/Course Search
My CE Status
Provider

Subjects

Courses

Instructors

Edit Account

Logout

Admin

Upcoming Courses in Next Month

o [ 1ETMETEE 2

All | Open | Closed | Completed | Submitted

Course Date Course ID Subject Instructor

If applicable, a list of courses scheduled by the provider in
the coming month will appear on this screen.

When signed on as a provider, these

Live Chat

Technical Support

are your user functions.

About Us Subscription Servicas ADA Compliance Terms of Use FPrivacy Palicy State Portal Camments
Caopyright @ 2Z000-2007, Hawaii Information Consortium, LLC, All rights reserved.




Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) PR R HWTEE SOy

i List of Subjects

Provider/Course Search

My CE Status

Provider

Subjects

All | Active | Inactive

Subject ID ~ Description Approved Date Expiration Date Biennium Year

Courses
Instructors
Edit Account
Logout

Technical Support

About Us

(CORE) PART A - REAL ESTATE Laww UPDATE AMD

AGENCY OWERWVIEW 2007-2008 Q0200 1z/302008

When seleting the "Subjects”
link, this screen appears. The
above list indicates which
subjects the provideris

approved to offer.

Subscription Services ADA Campliance Terms of Use Frivacy Paolicy State Portal Camments
Caopyright @ 2000-2007, Hawaii Information Consorkium, LLC, all rights reserved,




Ccourses

Department of Commerce & Consumer Affairs

REAL'ESTATE BRANCH (REB) ; ; fa—};’n'tlﬂ.rﬁ.'._'r.ﬂ'

Hanne List of Courses

Provider/Course Search

My CE Status .—b all | Open | Closed | Cormmpleted | Subrmitted |
Provider

A i = Course ID Subject Biennium Year Instructor Status
Subjects Course Date

Courses

(CORE) PART & - REAL ESTATE
SN, S .—h 02/27/2008 874102  Law UPDATE AND AGEMCY 2008 Teacher, Ima Good submitted
OWERVIEW 2007-2008

1. Allows the provider to view scheduled courses
that are opened, closed, completed, submitted
or by all.

Edit |Account
Loggut

2. Allows the provider to view additional
scheduled course information by selacting the
Course ID {including the who, what and where of a
Technical Support course, and the course roster).

3. Allows the provider to schedule a future
course for the subject.

About Us Subscription Services ADA Compliance Terms of Use Frivacy Paolicy State Portal Camments
Caopyright @ 2000-2007, Hawaii Information Consorkium, LLC, all rights reserved,

Selacting the "course” link
from the provider menu
brings you to this screen.




Ccourses

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) FUUERED ‘f#ﬁ:‘: WL gov

“Closed” courses
include courses in

progress

——e 1
My CE Status All | Gpen | Closed | Completed | Submitted | Records 1to 7 from 7

Provider

List of Courses

Provider/Course Search

. Course ID Subject Biennium Year Instructor Status
Subjects Course Date

Courses 05/30/2008 CONTINUING EDUCATION BY KARYN 2008 Lavatai, Toalua Open ! Edit | x Delete I

Instructors

Edit Account 05/09/2008 BUYER REPRESENTATION IN REAL ESTATE 2008 Fujitani, Neil K, Completed !Elﬂ | x Delete |

Logout 05/07/2008 ADVANCED 1031 EXCHANGES 2008 Fujitani, el completed  WEdit | X Delete

Admin

04/30/2008 CONTINUING EDUCATION BY KARYN 2008 3, Irene
04/28/2008 BUYER REPRESENTATION IN REAL ESTATE 2008 Lavatai, Toalua
04/25/2008 INTRODUCTION TO BROKER MANAGEMENT Kotaka, Iren

Technical Support {CORE) PART A - REAL ESTATE LA
04/24/2008 UPDATE AND AGENCY OVERV

An "Open" course is a course A "Completed” course is a course A "Submitted” course is a

s £dd 4 course | Scheduled for a future date and with a completion clate and time finalized course that has been
time. It can be edited and deleted] |that has passed and is ready for submitted to the Real Estate
submission. It can be edited and Branch. No changes can be

deleted. made by the provider.
About Us Subscription Services ADA Compliance T e ——
Copyright € 2000-2007, Hawaii Information Consortium, LLC. All rights reserved.




Add a Course

(scheduling a classroom course

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) h.'m'e'.'ir'.'._'.-n-

List of Courses

Provider/Course Search
My CE Status

Provider

All | Open | Closed | Completed | Submitted |

s : i Course ID Subject Biennium Year Instructor Status
Subjects Course Date
Courses (CORE) PART & - REAL ESTATE
Instructars 02/27/2008 5ZA102 Law LPDATE aND AGEMCY 2008 Ima Good

Submitted
_ OWERVIEWY Z007-2008 Teacher
Edit Account

Logout

e add A Course | @ Click to schedule a new
course

Technical Support

About Us Subscription Services ADA Compliance Terms of Use Privacy Policy State Portal

Cormrments
Copyright @ 2000-2007, Hawaii Information Consortiumm, LLES, All rights reserved,




Add Course (Classroom) Step 1

Departinent of Commerce & Consuimer Affairs

REAL ESTATE BRANCH (REB ~ED ;ﬂ T IAETF

Add Course (step 1 of 2)

Provider/Course Search
My CE Status
Provider .—b Print Door Certificate sk
Subjects
Courses
Instructors Course Info
Edit Account
Logout SUB.JECT |f— Select Subject ——

i mr e COURSE IO

LOCATION: | F0 E. KaAAHUMANU 20VE A5 STEPS

Technical S ort i
D e AT 1. Select a subject form the drop down menu (only

subjects the provider is approved Tor will appear).

[Hawaii

ZIF: 25732 | 2. Enter Location information
ISLAMND: [raan -1 3. Select an Island from drop down menu

START DATE: 4. Enter Start State

START TIME: 5. Enter Start time {(##:##) and select AM or PM

from drop down menu
EHD DATE:

&. Enter End Date
CAaPacITY:

MEDIURA: 7. Enter capacity (max number of attendeeas)

CREDITS 8. Enter Fee (course cost)

ENROLLFMENT: B. Select an Instructor from drop down menu (only
instructors approved by the provider will appear in
FEE: drop down menu)

FEE =: 10. Select to print to door certificate

INSTRUGTOR: [-- select Instructar — MOTE: Location information is pre-populated from
information already on file and can be changed as

BIEMMIUM: applicable. The medium, credits. and biennium
infromation appear when the subjectis selected.

sawve || Delete Course

Subscription Services ADA Compliance Terms of Use Privacy Policy State Portal
Copuright @ 2000-2007, Hawaii Inforrmation Consortiurn, LLC. All rights ressruesd,




Sample Door Certificate

LINDA LINGLE LAWRENCE M.REIFURTH
GOVERNOR Ly DIRECTOR

JAMES R. AIONA, JR. \ NOE NOE TOM
LIEUTEMANT GOVERNOR | y LICENSING ADMINISTRATOR

STATEOF HAWAII
REAL ESTATE BRANCH
PROFESSIONAL AND VOCATIONAL LICENSING DIVISION
DEPARTMENT OF COMMERCE AND CONSUMER AFFAIRS
KING KALAKAUA BUILDING
325 MERCHANT STREET, ROOM 333
ONOLULL, HAWAII 96213
bty ihwnvtes hiawali govihirec
hireci@dcca havaili.gov

The REAL ESTATE COMMISSION has approved the following Continuing
Education Provider lo offer the conlinuing education course
listed below al the time, date, and location indicated:

(CORE) PART A - REAL ESTATE LAW UPDATE AND
AGENCY OVERVIEW 2007-2008

Credit Hours: 2.0
Provider: Ima Good Teacher

Instructor: Best Educator

Location: 555 Education Way Honolulu OAHU HI 96813
Date: 08/26/2008

Time: 10:00 AM

This certificale must be posted in a conspicuous place at the localion and time that the course
is offered. Notify the Commission of any changes immediately.




Add Course (Classroom) Step 2

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Provider/Course Search
My CE Status
Provider

Subjects

Courses

Instructors

Edit Account

Logout

Admin

Technical Support

Add Course (step 2 of 2)

FOUERED awail.gov

COURSE INFO | ARSI

No results found.

+ Add New Attendee(s).

{Lirenze tvpe and Num

mLi eparare b

rs-99999, rs-99998, rb-99997, rb- = Attendees can be added one at a time (a single

99996, rs-99995| j -l license number) or in bulk (multiple license
numbers, each seperated by a comma). When all

license numbers are added, select add attendees.

‘ Add Attendee(s) ‘

About Us  Subscription Services  ADA Compliance  Terms of Use  Privacy Policy  State Portal  Comments
Copyright € 2000-2007, Hawaii Information Consortium, LLC. All rights reserved.

Print Roster ﬁ




Add Course (Classroom) Step 2
(continued)

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) * ¥ e lrcrwwerii gov

Eigmns, Add Course (step 2 of 2)

Frovider/Course Search

e Bt COURSE iNFO . Select “Print Roster” for use as asign in sheet —» . _ =

Frovider

Subjects
Courses Records 1 to 2 from 2
Instructors

Edit Account Make-up Cred Remowv

Logout
adrmin RB-39934 Diae, John -

Select if a licensee is taking & CE course to "Make-up" credits for a previous I
hiennium

RB-99999 Doe, Jane

Live Chat Used when a provider wishes to remove a

Technical Support licenszee incorrectly added to & roster or
Make Up Credit/Remowve Update does not complete the CE course

MOTE: Alvways remember to "Update" when
+ Add Newr Attendee(s). selecting either "Make-up Credit" or "Remowe"

(Licansa tppe and Number sepsratad by & dash only (for axsmple R5-12345), If entaring
multiple, separate by comma)

- .

Add Attendee(s)

Attendees added: &

RS-G09900, RS 009994 This area informs the user of the outcome of added

licensees. Itincludes alist of attendees successfully
e e A e e A R A A added to the roster. For those attendees not added to the

raster, a reason is provided. In the case of licensee
RS-00000 RS-D0000. the existing license status of the attendee
makes the licensee ineligible to receive CE credit. In the
case of licensee RS-99995. the license number was
incorrectly input. Include a dash in the license number
and select Add Attendee(s). The licensee will be added to
the roster.

RZ=99995

About Us Subscription Sarvicas ADA Compliance Tarrns of Use Privacy Palicy State Portal Cormrments
Copyright @ Z000-2007,. Hawaii Information Consaortium, LLC, All rights reserved.




Sample Roster

Hawaii Continuing Education Course Roster

Ima Good Teacher (CORE) PART A - REAL ESTATE LAW UPDATE

Provider Name: Course Title: anD AGEMCY OVERWVIEW 2007-2008

Provider Number: 1431 Course Code: C11

Date Time Location Instructor
555 Education \Way Best Educator
08/26/2008 10-00 AM Honolulu OAHU HI 96813

License

Type/Number Time Out




Add Course (Internet) Step 1.

(scheduling an internet/computer

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Provider/Course Search
MMy CE Status
Provider

Subjects

Courses

Instructors

Edit Account

Logout

Adrmin

Tive Chat

Technical Support

Add Course (step 1 of 2)

based course)

[ ounec e [

Print Door Certificate s

SUB.JECT: IEW - PROPERTY MAMNAGEMEMNT AMND MANAGING RISK (INTERMNET)

COURSE ID:

LOCATION:

[--s&slact -

ZIF:

isLAnD: NG —

When scheduling an
internet course. only
the start date. end
date, and fee fields
are available for
editing.

START DATE: efasz008
START TIME:

EHMD DATE:

1=/31/2008

CaPACITY:
FAEDILRA: INTERMET
CREDITS: =
EMROLLMEMNT:

FEE:

FEE =:

INSTRUCTOR: — Select Instructor —

BIEMMNILIP:

Save | | Delete Course

Subscription Services ADA Compliance Terms of Use Privacy Policy State Portal
Copyright @ 2000-2007, Hawali Information Sonsorkiurm, LLS, Al rights reserved.

Comments




Add Course (Internet) Step 2

Department of Commerce & Consumer Affairs

REALLESTATE BREANCH (REB)

Provider/Course Search
My CE Status
Provider
Subjects
Courses
Instructors
Edit Account
Logout
Adrnin

Add Course (step 2 of 2)

WTWYTEL DY

(A= e ATTENDEES

Mo results foundg.

+ Add MNew Attendee(s).
(License tppa and Mumbar separated by 2 dask orly (Tor example RE-12345) If antaring

OFFLINEe

Live Chat

Techmnical Support

rowttinle, separate by commal

New Attendees are added
upon completion of an internet
course

Completion Date:

Add Attendee(s)

About Us Subscription Services ADA Compliance Terms of Use Privacy Palicy State Portal
Coperight @ 2000-2007, Hawaii Inforrmation Consortiorn, LLC, All rights reserved,

Comments

Print Roster ﬁ-




Add Course (Interne

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Provider/Course Search
My CE Status
Provider

Subjects

Courses

Instructors

Edit Account

Logout

Admin

Add Course (step 2 of 2)

1) Step 2 of 2

Live Chat

Technical Support

For internet courses it is
not necessary to "Mark
Class as Complete and
Submit Roster™ in order
to credit an attendee.
Select "Mark Class as
Complete and Submit
Roster” only after ALL
attendees have been
added.

RB-90909
L- |

COURSE INFO | EERRI=Ila) = =2

License ¥

Name
No

RB-29953 Doe, John

[T By checking this box, I certify the above roster is complete and accurate.

Make Up Credit/Remove Update

Completion Date:

Add Attendee(s)

Attendees added:

| I Print Selected Record(s)

Completion
Date

Print Roster ﬁ-

Make-up Credit Print

07/17/2008

An attendee is credited for an internet CE course and
the CE credit appears on the licensees record when
the course completion certificate is printed.

Mark Class as Complete and Submit Roster

4

About Us

Subscription Services ADA Compliance

Terms of Use

Privacy Policy

State Portal

Copyright © 2000-2007, Hawaii Information Consortium, LLC. All rights reserved.

NOTE: Internet/computer
based course providers who
mistakenly “Mark Class as
Complete and Submit Roster”
must reschedule the course
(from step 1) in order to add
new attendees.

mments

Remove




Add Course Final Result

Department of Comimerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Provider/Course Search
My CE Status
Provider

Subjects

Courses

Instructars

Edit Account

Logout

Adrin

List of Courses

FOWERED

Wi oo

All | Open | Closed | Completed | Submitted |

- Course ID Subject T e

(CORE) PART & - REAL ESTATE
05/15/2008 C21 Lawy LPDATE AMD AGEMCY 2003
OWERVIEWY Z2007-2008

[(CORE) PART A - REAL ESTATE
0272772008 BZAl0Z Law LUPDATE AMD AGEMCY 2002
OWERWVIEW 2007-2008

7

Liwve Chat

Technical Support

Instructor

Ima Good
Teacher

Ima Good
Teacher

Highlighted course just added. By

+ Addibe Course selecting the "Course ID" or the "Edit"
link, the provider can change information
regarding the course offering and add
additional attendees. The provider can
also "Delete” the course.

About Us Subscription Services Al Compliance Terms of Use Privacy Policy State Portal
Copyright @ 2000-2007, Hawaii Informmation Consortiurm, LLC, All rights reserved,

Records 1 to 2 from 2

Open

Submitted

Comrments

BEait |

* oelete




Course Edit (Classroom) — Step 1

Departfiment of Commerce & Consuiier ¢

REAL ESTATE BERANCH (REB)

Edit Course (step 1 of 2)
ProvidersCourse =earch

My CE Status . .
ATTEHNDEES Print Door Certificate a

Prowvider
Subjects
Courses

SUBJECT: ICO - LAaMD LUUSE AND PERMIT REQIUIREMENTS-RESIDEMNTIAL APPLICATIONS O 2. O OF H-

Instructors
Eehie A e COURSE ID: [ad=1u]
Logout

Admin LOCATION: 555 Education Whay

T ive Chat Honolulu

Techmical Support [Haw aii

ziP: 25513

ISLAND: | [=ETR I |
START DATE: osflz/2008
START TIME: i10:00

END DATE: 'DE;:,-"':LE'_,{EDDEE
CAPACITY: 50

FAEDILRA: CLASSROOM
CREDITS: =

EMROLLMENT: =5

FEE: 20

FEE =:

INSTRUCTOR: [Takahashi, Karyn

o E

J Sawe || Delete Course

Subscription Services ADA Compliance Terms of Use Privacy Policy State Portal Cormments

Copyright & Z000-Z007, Hawaii Information Consortium, LLS, All rights reserved,




Course Edit (Classroom) — Step 2
(Course withi Future End Date)

Depar-timnent of Commerce & Consinmer Affairs

REAL ESTATE BRANCH (REB) : L et havarii,

Edit Course (step 2 of 2)

Provider{Course Search
::;.::;Ees,—tatus ElEeE BT b Print Roster s

Subjects
Courses Records 1 to 2 from 2
Instructors

Edit Account License

Mo up Credit Remove

Logout
Adrmin RE-99994 Doe, John _

Select if @ licenses is taking & CE course to "Maks-up" credits for & previous -
bisnnium

REBE-39999 Ooe, Jane

Lil?e Chat Used when a provider wishes to remove a

Technical Supporit licenses incorrectly added to & roster or
Make Up Credit/Remove Update does not complete the CE course

MOTE: Alvwways remember to "Updaste" wwhen
+ Add MNewvs A.ttendee( 5 )_ selecting ether "Make-up Credit" or "Remowe"

(Licenca bppe and Mombar saparstad by 2 dash only (for axsmiple RS -12345), T antaring
multtinle, separate by comona)

Add Attendee(s)

About Us Subscription Serwvices ADA Compliance Term=s of Use Privacy Policy State Portal Cormmaents
Copyright & ZO0OO0-2007, Hawaii Information Consortium, LLC. all rights reserved.




Course Edit (Classroom) — Step 2
(Course Completed/Roster Submittal)

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Provider/Course Search
My CZE Status
Provider

Subjects

Zourses

Instructors

Edit Account

Logout

Adrmin

Edit Course (step 2 of 2)

Fedlravaii g

COURSE INFO  ECARE=IgIaf=]

License
Mo

REB-00002 Happy Go Lucky

Iive Chat

Technical Support

Before submitting
the roster. check
the attendee list
for accuracy and
check the
required box.

[ ey checking this bowx, I certify the above raster is complete and accurate.

] Make Up Credit/Remove Update l

+ Add New Attendee(s).
(iicanse typa and Nombear separated by & dash only (for example RE-IZ3F5). IFf antering
ouitiola, separate by cormmmnma)

Mark Class as Complete and Submit Roster

Add Attendee(s)

Sub=scription Services ADA Compliance Terms=s of Use Privacy Policy State Portal Cormments

About Us
Copyright @ 2000-2007, Hawaii Information Consortium, LLS, All rights reserved,

Print Roster ﬁ-

Make-up Credit Remove




Course Edit — Step 2
(Course Completed — Classreom; (continued))

Departiment of Conunerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Home
Provider/ Course Search
My CE Status
FProvider
Subjects
Courses
Instructors
Edit Account
Logout
Adrmin

Tive Chat

Technical Support

Edit Course (step 1 of 2)

Print Completion Certi

Weorvaerfr. greme

@ ATTEMDEES WYhen a course has been successTully
completed, return to the "COURSE IKMFO"

SUEJECT:

COURSE I10:

LOCATION:

ZIF:

ISLAaND:

START DATE:

START TIME:

EHMD DATE:

CaPAacITY:

FAEDIURA:

CREDITS:

EMROLLFMEMNT:

FEE:

FEE =:

INSTRUCTOR:

EBIEMMNILP:

scresen to print Course Completion
Certificats.

INTRODUCTION TO BROKER MAMNASEMENT
=39

555 Education Way

Honalulu
Haw aii
Q52132

Cabhu
Os/05/2008
10:00 &0
os/05/2008
=2
CLASSROOM
=2

=

Subscription Services ADA Campliance Terrmms of Use Privacy Policy State Partal

Copyright & Z000-2007, Hawaii Information Consortium, LLS, All rights resereed.

Cormrments




Course Edit (Internet) — Step 1

Pepartiment of Cormmerce & Consumer Affairs

REAL ESTATE BERAMCH (REB)

Edit Course (step 1 of 2)

Provider/CTourse Search

My ZE Status . .
= : ATTENDEES Print Door Certificate a
rovider

=Zubjects

Courses

Instructors SUBJECT: |Ev - PROPERTY MAMNAGEMEMNT ARND MANAGING RISK (INTERMET)
Edit account

COURSE I0O: —55
Logout

Adrmin LOCATION:

ne
== — =
T ave Chal
Technical Support I—— Select — Editable fields ara lirmmited to subject, start date, end date,l
and Tee.

ZIF:

ISLAND:
START DATE: eSO /Z008
START TIME:

EMD DATE 12,-"371,-';2008
CAaFacITY

FEDIIM: INTERMET
CREDITS: =2

EMNROLLRMENT:

FEE:

FEE =:

INSTRUCTOR: |—— Select Instructor —

EIEMMHILR:

Print Completion Certificates

[ Sawve H Delete Course

Subscription Services MDA Compliance Terms of Use Privacy Policy State Partal Coarmmnents
Copyright @ 2ZO000-2007, Hawsaii Information Consorkiurm, LLS, All rights reserced.




Course Edit (Internet) — Step 2
(Individual Course Completion)

Departiment of Comimnerce & Consumer Affairs

REAL ESTATE BERAMNCH (REB) d -'J;-’n'nw:ru

Frovider/Course Search
My CZE Status
Provider

Subjects

Zourses

Instructors

Edit Account

Logout

Admin

Edit Course (step 2 of 2)

COURSE INFO B mr=liiaf==t=] Print Roster ﬁ-

Lisear-e Completion Make-up Credit Print Remove
MNo Date

RB-00003 GOOD, JOHRMY B. os/0g/2008

Live Chat
Technical Support

T By checking this box, I certify the above roster is complete and accurate.

] Make Up CreditfRemove Update “ Print Selected Record{s) [

For internet courses it
is not necessary to
"Mark Class as
Complete and Submit
Roster” in order to
credit an attendee.
Select "Mark Class as
Complete and Submit
Roster"” only after ALL
atendees have been
added.

+ Add New Attendee(s). T

(licansa typa and NMombear separated by & dash orly (For example RS-I2345) IF antering For ir'ternet courses, alicensee is
rwitiole, separate by comnmmma) credited for a CE course and the CE

credit appears on the licensees
record when the course completion
certificate is printed.

Completion Date: Fy

Add Attendee(s)

Mark Class as Complete and Submit Roster

About Us Subscription Services ADA Compliance Terms of Use Privacy Policy State Portal Cormments
Copyright & ZO000-2007, Hawaii Information Consortium, LLS, All rights reserved,



Instructors

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) VEOLE e g

Bmme Instructors

Provider/Course Search
My ZE Status
Prowvider

Subjects

Courses

Instructors 1422 Teacher, lma Good
Edit Account

All | Active | Inactive

Instructor ID »* hMame Contact Mumber Email Status

Logout

Adrin : When selecting the "Instructors” link this
+ e e R screen appears. The above listindicates
the instructors the provider has approved.

TLive Chat

Technical Support

About Us Subscription Services ADA Compliance Terms of Use Frivacy Palicy State Portal Cormments
Copyright @ 2000-2007, Hawaii Information Consorkium, LLS, All rights reserved.




Add Instructor

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) d (TWTIL SO

Instructor - Add

Frovider/Course Search
My ZE Status
Prowvider FIRST MAME

Subjects

MIDOLE INITIALS . Enter name (first. middile, last)
Courses

Instructors LAST NAME

Edit Account

Enter address information (street, city, state, zip)

ADDRESS

Logout Select an island from the drop down menu

Adrin i - . Enter instructor's email address

Enter instructer’'s phone number

- |-- select —-
TLive Chat . Enter any provider comments

Technical Support ZIP

ISLAND |- Select — =]

Click "Submit™

ErAAIL

FPHOME MUMEER
COMPMENTS

Submit Changes || Reset H Cancel |

About Us Subscription Services ADA Compliance Terrms of Use Privacy Palicy State Portal Comrnents
Copyright & 2000-2007, Hawaii Infarmation Consortiurm, LLS, All rights reserved,




Add Instructor Results

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB)

Provider/Course Search
My CE Status
Provider

Subjects

Courses

Instructors

Edit Account

Logout

Adrmin

Instructors

# o lcwaii gov

Records 1 to 2 from 2

All | Active | Inactive

Instructor ID * MName Contact Number Email Status

1422

Live Chat

Technical Support

+ Add An Instructor

About Us

Teacher, lma Good

Dog, Jon 202-555-1212 jdoe@teacher.com Active =—

Highlighted text shows an instructor added by the provider. Notice
the difference between the active status of both instructors. Ima
Good Teacher's "Active™ status is light gray and uneditable, as is her
delete button. This is because she is scheduled to teach a class and
is, therefore, not able to be deleted or deactivated. Because Jon Doe
is not scheduled to teach a class he can be deactivated and deleted.
Whether scheduled to teach a course or not, an instructor's
infermation can be edited.

Subscription Services ADA Campliance Terms of Use FPrivacy Paolicy State Portal Comments
Copyright @ 2000-2007, Hawaii Information Consarkium, LLC, all rights reserved,

Delete




Edit Account Step 1.

Departinent of Conunerce & Consianer Affairs

REAL ESTATE BRANCH (REB) F el rcrvari

My Account (Step 1 of 2)

= Info Adrinisteator Info

Provider/Course Search
My CE Status
FProvider

Subjects PROWIDER 10: 1422
Courses
Instructors

Ima Good Teacher
Edit Aiccount

Pem—— All information on the
CURRENT PASSWORD: Prowvider INnfo screen can be

Adrmin T [REQUIRED IF CHANGING INFORMATION] adited except for the

FProvider ID number and

| Provider Name. Howewver.

| the provider's password is

TLive Chat .

. required to make any
Technical Support 555 Education Way changes.

ADDRESS =:

Honalulu
When selecting the . -
TEdit Account” link this
screen appears

[Haw aii

EEEEE

TELEFHORNE: 202 - 555 - 1212

.rclster@dcca.hawaii.gcw

http s A we e e R aw aii.gow hirec

You must click the submit button for
changes to be accepted/saved

Subscription Services ADA Campliance I P ol =1 =1 bete Coontol
Copyright @ ZO000-2007, Hawaii Information Consortiom, LLS, Al rights reserved,




Edit Account Step 2

Department of Commerce & Consumer Affairs

REAL ESTATE BRANCH (REB) ﬁ;ffh'th‘uﬁ. aene

nome My Account (Step 2 of 2)
My CE Status " provider Info

Provider

Subjects SALUTATION: - -
e iEEE The !nformatlon on the
Administrator Info screan
LAST HARME: Teacher cannot be edited by the
provider. Instead, changes to
Logaut the information must be

FIRST NAME: Ima Good reported to the Real Estate
Branch in writing or oh a form
prescribed by the Commission.

Instructors
Edit Account

FIDOLE IMITLALS:

Technical Support
PP *olease contact the Real Estate Branch at 586-2645 to change nformation on this screen,

Submit [ | Cancel

About Us Subscription Services ADA Compliance Terms of Use Privacy Palicy State Portal
Copyright @ 2Z000-2007, Hawaii Information Consortium, LLC, All rights reservad,

Cormmments




