
2 0 0 9  W O R K  W E E K  S C H E D U L E   
HIARNG   

2009 Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
Pay 

Period 

DEC 2008 21 22   8H 23 24 25  Holiday 26             27 #1 

January 28 29   OFF    30 31 1    Holiday 2      3            

 4            5   8H 6 7 8      9               10       #2 

 11       12   OFF  13    14     15     16      17  
 18 19   Holiday 20 21 22 23            24 #3 

 25 26   OFF       27 28 29 30    31  

February 1  2   8H 3 4 5 6               7      #4 

 8     9     OFF 10    11    12    13               14  

 15 16   Holiday 17 18 19 20             21 #5 

 22 23    OFF 24 25 26 27                28  

March  1 2   8H 3 4 5 6               7    #6 
 8    9     OFF 10 11 12 13             14  

 15 16   8H 17 18 19 20             21 #7 

 22 23    OFF 24 25 26 27             28  

April 29 30   8H 31 1 2 3               4    #8 

 5    6     OFF 7 8 9 10 11  

 12 13   8H 14 15 16 17             18 #9 

 19 20    OFF 21 22 23 24 25  

 26 27   8H 28 29 30 1              2     #10 

May 3      4     OFF 5 6 7 8 9     

 10        11   8H 12 13 14 15            16 #11 

 17 18    OFF 19 20 21 22 23  

 24 25   Holiday 26 27 28 29            30 #12 

June 31     1     OFF 2 3 4 5    6     

 7          8   8H               9 10 11 12            13 #13 

 14 15   OFF 16 17 18 19 20  

 21 22   8H 23 24 25 26            27 #14 

July 28 29    OFF 30 1 2 3  Holiday 4  

 5 6   8H 7 8 9 10            11    #15 

 12       13    OFF 14 15 16 17              18  

 19 20   8H 21 22 23 24            25 #16 

 26 27    OFF 28 29 30 31 1      

August 2           3   8H      4 5 6 7              8 #17 

 9 10   OFF 11 12 13 14 15  

 16 17   8H 18 19 20 21            22 #18 

 23 24    OFF 25 26 27 28 29  

September 30 31   8H     1 2 3              4   ILO HOL 5 #19 

 6          7 
Holiday/OFF 

8 9 10 11             12     

 13     14   8H     15 16 17 18            19 #20 
 20 21    OFF 22 23 24 25 26  

October  27 28   8H 29 30 1 2              3     #21 

 4     5     OFF 6 7 8 9 10  

 11 12   Holiday 13 14 15 16            17 #22 

 18 19    OFF 20 21 22 23    24  

 25 26   8H 27 28 29 30            31 #23 

November 1       2     OFF 3 4 5 6 7      

 8     9   8H      10 11  Holiday 12 13            14 #24 
 15 16   OFF 17 18 19 20 21  

 22 23   8H 24 25 26   Holiday 27            28 #25 

December 29 30    OFF 1 2 3 4 5       

 6      7   8H      8 9 10 11            12 #26 
 13 14   OFF 15 16 17 18 19  

 20 21   8H 22 23 24 25  Holiday     26 #1 

Jan 2010 27 28    OFF 29 30 31 1    Holiday 2  

 As of 02 Dec 08 

  



Rules of Engagement (ROE): 
 
1.  The Office of Personnel Management guidance requires that each two-week pay period have 80 work 
hours.  The day off and eight-hour day must be within each pay period.  The right column on the calendar 
reflects the way the comptroller shop and timekeepers record the periods. 
 
2.  The eight-hour days are normally the first Monday of each pay period and the off days are normally the 
second Monday of the pay period. 
 




