State of Hawaii

Department of Accounting and General Services

Archives Division, Records Management Branch

MICROFILM STORAGE INFORMATION SHEET

1. Type of Microfilm:

master 

 FORMCHECKBOX 

or
duplicate
 FORMCHECKBOX 





silver halide
 FORMCHECKBOX 

or
diazo

 FORMCHECKBOX 





open reel
 FORMCHECKBOX 

or
cartridge
 FORMCHECKBOX 

2. Number of reels of:

16mm
     

35mm
     
    Length of reels:

partial reel
 FORMCHECKBOX 


full reel
 FORMCHECKBOX 

    Number of microfiche:      
    Are these jacketed microfilm?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

3. Type of box / container used (plastic, cardboard)      
     Is each box / container properly labeled?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

4. Current conditions of microfilm storage:


air conditioned:

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


humidity controlled:

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 


enclosed environment:

Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

              (sealed from open air, insect, dirt)

            exact location of film:      
            (e.g., cabinet, vault, basement, room no.)

5. Were original documents destroyed after microfilming?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

6. Will there be updates to microfilm?      
7. The records were microfilmed in what year?      
8. Who microfilmed the records?       
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