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	Information and Communication Services Division

Temporary Assignment Request

	To:


	ICSD Administration

Kalanimoku Bldg,  B-10
	1. Date:       

	2. From:
	     
	3. Phone:      

	Approval for Temporary Assignment (TA) is requested for the following employee to be assigned all or a major portion of the significant duties and responsibilities of the position listed in the Incumbent Information area.

	Employee for Temporary Assignment

	4. Name

	     
	5. SSN   xxx-xx-    

	6. Position
	     
	7. Position Title
	     
	8. Salary Range      

	Duration of Temporary Assignment

	9. From
	     
	10. To
	     

	11. Total Regular Hours
	     
	12. Overtime Hours
	     

	13. Justification for TA

	     

	14. Justification for Selection of Employee for TA

	     

	Incumbent Employee Information

	15. Position 
	     
	16. Incumbent
	     

	17. Position Title
	     
	18. Salary Range        

	

	19. Authority to Grant TA    Article 12/BU
	     
	20. Funds Account
	     

	21. Budgeted Qtr TA
	22. Incurred This Qtr
	23. This Request
	24. Remaining Bal for Qtr

	     
	     
	     
	$    .00

	
	     
	     
	

	
	    25. Branch Chief
	Date
	

	

	26.   FORMCHECKBOX 
  APPROVED    FORMCHECKBOX 
  DISAPPROVED
	     
	     
	

	
	    27. Administrator                                  
	Date
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