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	INFORMATION AND COMMUNICATION SERVICES DIVISION

OPERATIONS DOCUMENTATION CHECKLIST
	

	
	
	1.

HOST:    FORMDROPDOWN 


	
	
	2.  DATE SUBMITTED

     

	TO:  Production Services Branch, Scheduler

	3.  FROM
               
	4.  USER AGENCY
             
	5.  PHONE
             

	6.  SUBJECT

  Operation’s Production Job Documentation Packet For JOB:
	     

	
	      7. CHECK IF  

       INCLUDED IN  

       THIS PACKET
	8. CHECK

WHEN 

COMPLETED
	9. CHECK

     IF

        REVISED
	10. EFFECTIVE DATE OF REVISION

	

	Operations Documentation Checklist, ICSD-137 
	
	REQUIRED
	
	 FORMCHECKBOX 

	
	REQUIRED
	
	     
	

	

	Job Instructions, SDM-1895
	
	REQUIRED
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	File Retentions & Dispositions, SDM-1890
	
	REQUIRED
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	Job Flowchart, SDM-1101
	
	REQUIRED
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	Rerun/Restart Procedures, SDM-1897
	
	REQUIRED
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	Production Schedule, SDM-1886
	
	REQUIRED
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	JCL Member Request, ICSD-184
	
	REQUIRED
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	TLMS Tape Media Request, ICSD-191
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	Control Statement Layout, ICSD-186
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	Procedure Narrative(s), ICSD-112
	
	
	
	
	
	
	
	
	

	
	

	                     Job Instructions
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	                     File Retentions & Disposition
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	

	                     Computer Section
	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	 FORMCHECKBOX 

	
	     
	

	


	

	FOR PRODUCTION SERVICES BRANCH USE ONLY 

	11.  To       
	12.  User Agency      
	13.  Seq No     

	       FROM  Production Services Branch
	14. Date Returned

     

	15.  ACTION

	ACCEPTED  FORMCHECKBOX 

	The above documentation has been accepted.  It will be incorporated into the production job documentation.

	 FORMCHECKBOX 
 

REJECTED
	The above documentation has been rejected.  Attached is an Operations Documentation Status, ICSD-244 form that indicates the deficiencies in the documentation.  Please correct the documentation and resubmit it for further review.


ICSD-137 (10/21/2005)


