	ICSD-186 CONTROL STATEMENT LAYOUT

Instructions


A. When Used

· Task 1.4 of SES phase

· Tasks 2.1, 2.6, 3.3 of SIS phase

· Part II, Section 6.0 of SES document

· Part III, Section 1.0, 5.0 of SIS document

· Part IV, Section 3.0 of SIS document

· Part III, Section 1.3, 2.2 of Operation’s Guide

B. General

This is a general purpose statement layout form that is normally used to describe control statements and may be used to describe statement inputs and outputs.

C. Form Usage

1. Page __ of __.  The current page number and the total number of pages.

2. Host.  The host system that the job is to run on.   Select A, B, E, F, G or Server from the drop down menu.

3. Effective Date.  The date the control statement is to go into effect, no sooner than fifteen working days from the Request Date.  Format = m/d/yyyy.  If revisions are made, select Rev. from the dropdown menu to the left of the effective date.

4. Department/Division.  The name of the Department/Division or agency.  Do not use abbreviations, i.e. use LABOR instead of DLIR. 

5. Branch/Section.  The name of the Branch/Section.

6. Request Date.  The date that the control statement layout request is submitted.  Format = m/d/yyyy.

7. OS Job Name.  The name by which the job is initiated, following the ICSD OS Naming Conventions. 

8. Job Description.  The descriptive name by which the job is known, i.e. Payroll Edit and Validation.

9. Control Statement Identification.   The name or description of the control statement.

10. Control Statement Number.  If the job requires control statements with different formats to be keyed by the Control Clerk, each control statement must be identified on a separate Control Statement Layout form.

11. Control Statement Layout Fields and Attributes.  

A. Field No - The field number must correspond with the number used in the statement layout.  If revisions are made, select Rev. from the dropdown menu to the left of the field number.

B. Position – Indicate the starting and ending column location of each field that must be keyed.

If the field length is variable, select the [image: image1.bmp] from the drop down menu, put a space in field following the [image: image2.bmp], and put a note in E. Comments.

C. Field or Data Element Name – The commonly used name for the field, i.e. for data fields:



Current run date – MMDDYY



Last workday of the month - YYMMDD

D. Char Type – Select the character type from the dropdown menu.  



A = Alpha;  N = Numeric;  A/N = Alpha-Numeric

E. Comments – Any notes, remarks, or comments that clarify or document the field
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