	SDM-1055 SDM/STRUCTURED STATUS REPORT

Instructions


A. When Used

The SDM/Structured Status Report is prepared by system analysts or programmers as part of the documentation required when implementing a system to document weekly progress and status.

B. Forms Items Usage:

1. Project Number.  Enter the assigned Project Number for the system under development. 

2. Week Ending.  The Friday date for the week being reported.  Format is mm/dd/yyyy.    

3. Page _ of _.  Enter the number of the current page and the number of the last page. 

4. System Title.  Enter the title of the system as it appears in the approved Service Request.

5. System ID.  Enter identification number of the system.  

6. Phase.  Enter the standard abbreviation for the phase, i.e. SRD SDA, etc.

7. Prepared By.  Enter the name of the person preparing the status report.

8. Date.  Enter the date that the report was prepared.  Format is mm/dd/yyyy.

9. Narrative.  Enter the descriptive narrative.
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