	ICSD-120 FILE DESCRIPTION 

Instructions


A. WHEN USED

This form is used by data processing systems analysts and computer programmers to document the structure and contents of a dataset.  It provides detailed information about a file and the associated fields in its record layout.  It is usually used during the SIS (systems internal specifications) or program construction phases of an application development.

B. GENERAL

The form is designed to be completed online, downloaded, then saved as program documentation.  It may also be emailed if desired.

C. FIELD USES

1. Page __ of __.  The current page number and the last page number.

2. Original Date.  The date the form was first prepared; use format: “mm/dd/yyyy”.

3. Date Revised.  The date the form was last modified; use format: “mm/dd/yyyy”.

4. Department/Division/Branch.  The Department, Division, and Branch that owns the system.

5. System Name.  The descriptive name of the user application system referencing the file.

6. PMS Code.  The three (3) character Project Management Code associated with the system.

7. Dataset Name.  The computer operating system file dataset name.

8. Record Length.  The number of characters in a logical record of the data file.

9. Block Size.  The number of characters (bytes) in a physical logical block of records.

10. Record Layout Name.  The record name used in an application source program.

11. Record Type.  From the drop-down-menu select the type of records: MSTR (master), TRAN (transaction), XTRT (extract), or COPY (shared copy module).

12. File Type.  
From the drop-down-menu select the type of file: F (fixed); FB (fixed blocked), V (variable), VB (variable blocked), U (undefined), or FBA (fixed blocked ascii).

13. File Org.  From the drop-down-menu select the computer system file organizational structure: PS (physically sequential), DA (direct access), KSDS (keyed sequence data set), RRDS (relative record data set), ESDS (entry sequence data set), VSAM (virtual system access method), or DBASE (data base management system).

14. File Media.  From the drop-down-menu select the computer system media used to store records of the file: DISK (direct access storage device), 3480 (magnetic tape cartridge), 3490 (enhanced magnetic tape cartridge), REEL (magnetic tape reel).

15. File Use Description.  A brief overview of the function, purpose, or use of the file.

16. Panvalet Member Name.  The ten (10) character member name to be associated with the record layout of data elements (fields).

17. Field Name.  The full-name of the data fields defined in an application program.

18. Level No.  The relative level sequence number associated with the data field. The standard convention is to use increments of five, i.e. 05, 10, 15, 20.

19. Field Description.  A brief description of the data field function, purpose, or use.

20. Comment.  A remark or note to clarify or define the data field. For example: “MM/DD/YYYY”; “Primary sort field”; “10, 20, 30, 40, 90”; “A, C, D, R, U”; “9(05)V99”; etc.

21. LOCATION.  The relative location of the data field in the record.  The FROM is the leftmost position of the field, and the TO is the rightmost position of the field in the record. 

22. Field Size.  The total number of characters in the data field.

23. Dec Pos.  The number of decimal positions in a numeric data field.

24. Attr.  From the drop-down-menu select the attribute characteristic of the data field element:  A (alphabetic), AN (alphanumeric), B (binary), or P (packed decimal).
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