	ICSD-145 SPECIFICATIONS FOR XEROX ELECTRONIC PRINTING SYSTEM (LASER)

Instructions


A. When Used

This form is used to identify the technical specifications for printing a report on the Xerox Electronic Printing System (laser) residing at the ICSD Computer Center.

B. General

This form is to be completed by the requestor and submitted to:

DAGS - ICS DIVISION

CLIENT SERVICES BRANCH

KEONI ANA BUILDING

ATTN:  LASER PROJECT

Upon return of the form from the ICSD Laser Project, the requestor must change the appropriate SYSOUT statements in the JCL of the job.

C.
Form Item Usage

1. Department.  The name of the department or agency to which the requestor identified in Item #4 belongs.

2. Division.  The name of the division, branch, section or unit to which the requestor identified in Item #4 belongs.

3. Date.  The current date in the format: mm/dd/yyyy.

4. Contact Person.  The name of the person to contact for this request.

5. Phone.  The phone number of the person identified in Item #4.

6. Job Name.  The job name.

7. Job Status.  Select Production or Test from the drop-down menu.

8. Descriptive Job Name.  The description of the job.

9. Report ID.  The report number to be printed on the Laser.

10. Report Name.  The name of the report to be printed on the Laser.  Attach a sample of the report.

11. Orientation.  Select Landscape or Portrait from the drop-down menu.

12. Mode.  Select Duplex (two sides) or Simplex (one side) from the drop-down menu.

13. Copies.  Select Single Copy or Multiple Copies from the drop-down menu.  If multiple copies are selected, enter the number of copies to be printed in the box.

14. Collation.  Select Collated or Uncollated (simplex only) from the drop-down menu.

15. Presentation.  Select One-up (1 page per side) or Two-up (2 pages per side) from the drop-down menu.

16. Paper Type.  Check the appropriate box.  If Other is selected, enter the type of paper in the box.

17. Background.  Check the appropriate box.

18. Page-Breaking.  Check either Yes or No, not both.

Page breaking is necessary when duplex is selected and

(a) the job produces two or more reports, or

(b) special page breaking is required (e.g. when the division code changes).

If the YES box is checked, specify the line number, starting column number, and ending column number of the field (e.g. division code) that will trigger the page breaking criteria.  Also check the appropriate side option.  The side options are:

1. NUFRONT.  The specified logical page is positioned as the first logical page on a new sheet of paper.

2. BACK.  The specified logical page is positioned as the first logical page on the next available back.

3. NUBACK.  The specified logical page is positioned as the first logical page on the back of a new sheet of paper.

4. NEXT.  The specified logical page is positioned on the next available side, either the back of the current sheet of paper or the front of the next sheet of paper.

19. Form Information (Front Side).  If pre-printed information is to be printed on the front of each page, specify the form number, form name, attach a sample of the form, and check the box to indicate if it is a single-part or multiple-part form.

20. Form Information (Back Side).  If pre-printed information is to be printed on the back of each page, check YES and attach a sample.  Otherwise, check NO.

21. TO BE COMPLETED BY ICSD.  The ICSD Laser Project will complete the appropriate information and return a copy of the form to the contact person specified in Item #4.
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