	ICSD-177 DELETE OR RELEASE PRODUCTION RESOURCES

Instructions


A. When Used

This form is used to remove jobs from production processing whenever an application job is no longer needed because job requirements changed, an application is obsolete, or laws or statutes have changed.  It is also used when system storage resource requirements change.  The form is submitted to remove application job members and documentation from the ICSD Production Services Branch (PSB) scheduling and control processing, or to free up ICSD storage resources assigned to the production job. 

B. General

This form is designed to be completed online then downloaded, printed, then sent via interoffice mail to the ICSD PSB Control Supervisor.  All item numbers from 1 through 15 must have data.  If an item is not applicable, put an X in the N/A box for that item.  If more space is needed for items 11a, 12, 14, or 16, put the additional information and the reference item number on a separate form and staple it to the ICSD-177.

C. Form Usage

1. HOST. The Host system:  Example:  A, B, E, F & G, etc.

2. REQUESTOR.  Print requestor’s name.

3. REQUEST DATE.  Enter date of the request in the form “mm/dd/yyyy”.

4. EFFECTIVE DATE.  Enter date request will be in effect in the form “mm/dd/yyyy”.

5. DEPARTMENT/AGENCY.  Enter requestor’s department or agency name.

6. DIVISION/BRANCH/UNIT.  Enter requestor’s division or unit name.

7. WORK PHONE.  Enter requestor’s work phone number.

8. AUTHORIZED BY.  Name of Project Manager.

9. AUTHORIZATION SIGNATURE.  An original signature of Project Manager listed in Item # 8.

10. DATE AUTHORIZED.  Enter date request signed by authorized person.

11. a. RELEASE PRODUCTION JOBS.  If this item is not applicable, check the N/A box.  Otherwise, enter the OS Job Name of production jobs to be released and removed from production processing.  If there is not enough room for all Job Names, add an attachment and put a note in Item # 16 Comments.  ICSD Control will remove members from production and move them to user’s library. Documentation materials will be returned to the requestor.

b. WORK SCHEDULE STATUS.  If this item is not applicable, check the N/A box.  Otherwise, if the entire system is to be purged, check the RETURN SCHEDULE box.  If only part of system is deleted, check the Revised SDM-1886 box and attach the new SDM-1886.

12. RELEASE TAPES.  If this item is not applicable, check the N/A box.  Otherwise, enter volume serial numbers to be released to ICSD.  Sixteen volumes maybe entered on this form.  SDM-1890 “File Retention & Disposition” must be attached.  If there is not enough room for all volume serial numbers, add an attachment and put a note in Item # 16 Comments.

13. DELETE TLMS DATA SET NAMES.  If this item is not applicable, check N/A box. Else, attach ICSD-191.

14. UNUSED FORMS.  If this item is not applicable, check N/A box.  Otherwise, enter printer form code number and description of title of special forms used by production jobs that are to be deleted.

15. JCL TO BE MOVED FROM PRODUCTION BACK TO PANDATA.  If this item is not applicable, check the N/A box. Otherwise, from the dropdown menu select the Project Code and Group for the JCL members to be removed from production and copied to PANDATA.  The X89 options are for ICSD requests.  The K option is for a Hawi request.

16. USER COMMENTS/INSTRUCTIONS.  Enter any supplemental instructions for resource disposition.  If there was insufficient space for items # 11a, 12, or 14, a note must appear in the comments area stating that there is  additional information on an attachment sheet.

 For ICSD PRODUCTION SERVICES BRANCH Use Only
17. CONTROL UNIT SUPERVISOR.  When each task for a request is completed, check its action line item box, enter the date completed and put your initials.

18. CONTROL CLERK.  Action is required when any of the following items have entries: 11a, 11b, 12, or 14.  When each applicable task is completed, check off its box.  After all applicable tasks are completed, enter current date, and initial.

19. COMPUTER OPERATOR.  Action is required when the following items have entries: 14.  When each applicable task is completed, check off its box.  After all applicable tasks are completed, enter current date, and initial.

20. SCHEDULER.  Action is required when any of the following items have entries 11a , 11b, or 13.  When each applicable task is completed, check off its box.  After all applicable tasks are completed, enter current date, and initial.

21. REQUEST COMPLETED.  Control Unit Supervisor enters date when all requests on form are completed.  Control Unit Supervisor signs completed form, makes copy of form, and sends copy to requestor.  The original form will be filed in the “Delete or Release Production Resources Completed” folder.
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