	ICSD-184 JCL MEMBER REQUEST

Instructions


A. When Used

Conversion Tasks 6.1, 6.2, and 6.5.   Maintenance life cycle Tasks 7.2 and 8.1.

This form is used for one of the following purposes: 

1) Copy JCL members from the production library and put them in PANDATA so that the requestor can make modifications or updates then subsequently have the members moved back into production.

2) Move JCL members from PANDATA to the production library.  This is used to put new jobs into production or to replace existing JCL members with updated versions.  After the member is moved, it is no longer available in PANDATA.

To completely remove a job from production, use form ICSD-177 Delete or Release Production Resources.

B. General

The form is designed to be completed online, downloaded, printed, then sent via interoffice mail to DAGS ICSD PSB, Scheduling and Control Section, Kalanimoku B-30.  

C. Form Usage

1. HOST. Select the Host system form the dropdown menu:  Example:  A, B, E, F or G.

2. ACTION TYPE.   Check only one box.  COPY will put a copy of the member in PANDATA and leave the existing member in the production library.  MOVE will put the member in production and remove it from PANDATA.  If a member exists in production, the MOVE will replace the existing member in production. 

3. REQUESTOR.  The name of the programmer or analyst who is making the request.

4. REQUEST DATE.   The date that the request is being made.  Format = mm/dd/yyyy.

5. DEPARTMENT/AGENCY.  Enter requestor’s department or agency name.

6. DIVISION/BRANCH/UNIT.  Enter requestor’s division, branch, and unit names separated by a “/”.

7. WORK PHONE.  Enter requestor’s work phone number.

8. AUTHORIZED BY.  Name of Project Manager.

9. AUTHORIZATION SIGNATURE.  An original signature of Project Manager listed in Item # 8.

10. DATE AUTHORIZED.  Enter date request signed by authorized person.

11. JCL TO COPY OR MOVE.   This field specifies the JCL to be copied to PANDATA from production or moved back to the production from PANDATA. From the dropdown menu select the Project Code and Group. The X89 options are for ICSD requests.  The K option is for a Hawi request.  

12. LIBRARY MEMBER NAMES.  Enter up to 25 PDS member names to be transferred.  

13. REASON FOR REQUEST / REMARKS. The purpose for the move or copy.

14. COMMENTS.  Any explanatory remarks or comments by ICSD to document the processing request.

15. MEMBERS COPIED (Control Clerk Name).  The name of the ICSD Control Clerk who copied the JCL members from production to PANDATA.  The date and time that the request was completed .
16. MEMBERS MOVED (Control Clerk Name).  The name of the ICSD Control Clerk who moved the JCL members from PANDATA to the production library.  The date and time that the request was completed.
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