	SDM-1100 SDM/STRUCTURED GENERAL DOCUMENTATION FORM

Instructions


A. When Used

The SDM/Structured General Documentation Form or Standard is prepared by system analysts or programmers as part of the documentation required when implementing a system.

B.
General

This form is used to replace any SDM form described in the SDM/Structured manuals.  It is a general purpose form to be used for any narrative presentation of the contents or as a continuation form to other SDM forms.  Refer to the General Guidelines manual for samples.  Also, refer to the form number replaced and include all items required on the form.

C.  Forms Items Usage:

1. Project Number.  Enter the assigned Project Number for the system under development. 

2. Date.  The format for the date is mm/dd/yyyy.  If the form is being used as a working paper during the tasks, enter the date when the form is being completed.  

If the form is used as part of the end-document, enter the probable completion date for the document.  All documentation forms should carry the same date.  

In the event that the same form that was prepared during the methods task is also being used in the end-document, the documentation date should be entered instead of the actual completion date.

3. Rev.  Enter the sequential number to designate that the original content has been revised.  Also, the date must always be changed to correspond with the revision.

4. Page _ of _.  Enter the number of the current page and the number of the last page. 

5. Phase.  Enter the standard abbreviation for the phase, i.e. SRD SDA, etc.

6. System Title.  Enter the title of the system as it appears in the approved Service Request.

7. Document Part.  Enter the Document Part AND the corresponding title. These entries will be blank if the form is being used only as working papers during tasks.

8. Task Number.  Enter the Task Number AND Task Title as it applies for the given task being worked upon.  This entry will be blank if the form is being completed only as part of the end-document.

9. Document Section. Enter the Section Number AND the corresponding title. These entries will be blank if the form is being used only as working papers during tasks.

10.
Narrative.  Enter the descriptive narrative.
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