	SDM-1101 SDM/STRUCTURED CHART OR TABLE FORM

Instructions


A. When Used

The SDM/Structured Chart or Table Form is prepared by system analysts or programmers as part of the documentation required for any graphical presentation of a system.  

B.
General

This form is used to document flowcharts, tables, drawings, and other charts that are associated with the system. Use standard flow chart symbols approved by your department for the chart or table contents.

B. Forms Items Usage:

1. HOST.  Select the Host identification from the dropdown menu:   A, B, E, F or G.

2. Project Number.  Enter the project number 

3. Date.  Enter date of preparing the form in format mm/dd/yyyy.

4. Page _ of _.  Enter the number of the current page and the number of the last page. 

5. Phase. Enter the standard abbreviation for the phase, i.e. SRD SDA, etc.

6. System Title.  Enter the title of the system as it appears in the approved Service Request.

7. Document Part.  Enter the Document Part AND the corresponding title. These entries will be blank if the form is being used only as working papers during tasks.

8. Task Number.  Enter the Task Number AND Task Title as it applies for the given task being worked upon.  This entry will be blank if the form is being completed only as part of the end-document.

9. Document Section. Enter the Section Number AND the corresponding title. These entries will be blank if the form is being used only as working papers during tasks.

10. Chart Area.  This area is reserved for graphics of system presentation symbols such as charts, drawings, tables, etc.  In order to put the graphic in this area, use the following steps:

a. The graphic needs to be created using the appropriate software. 

b. A screen shot of the graphic should be taken.

c. The screen shot should be cropped using graphics software such as MS Paint or Irfanview to remove any extraneous information captured when the screen shot was taken. 

d. The SDM-1101 form must be unlocked by clicking the [image: image1.bmp] icon on the [image: image2.png]


 toolbar. 

e. The graphic is then copied/pasted to the Chart Area.
f. The SDM-1101 form must be locked by clicking the [image: image3.bmp] icon again.
g. The information in items 1-9 & 11 must be entered AFTER the graphic is pasted to the Chart Area because locking the form causes the information in the items to be blanked out.

11. Notes.  Enter brief notes, description, or comments that are associated with the graphic that appears in item 10.
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