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EXECUTIVE CHAMBERS

HONOLULU

REQUEST FORM FOR MESSAGES, COMMENDATIONS, PROCLAMATIONS

Aloha! Thank you for your interest in a message from Governor Lingle and Lt. Governor Aiona.
All requests must be submitted a minimum of four weeks prior to your due date.

Requestor Details:
· Requestor name:



Title:  
· Organization:




State Department/Division:  
· Phone number:




Fax number:

· E-mail address:




Mailing Address:  
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· Date request submitted:


Due date needed by:


Event date: 
· Type of message (check one):


____
Commendation for ____________________________ (name of individual or organization)

____
Message in __________________________________ (name of publication or program)

____
Proclamation_________________________________ (name of event/occasion, or individual;

            designates a day, week or month)

____
Other (retirement, birthday, anniversary, condolence, Eagle Scout)

E-mail your completed form to gov.information@hawaii.gov
Due to the high volume of requests received daily, any request submitted less than four weeks prior to your due date may be delayed. 
All requests are subject to approval by the Office of Constituent Services. 




   03/08
Message Details:





Please provide a biography of the individual and/or a detailed description of the organization or event.  Attach additional sheet(s) if necessary.  We also welcome any drafts of the message to assist us in writing the document.








