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I. PURPOSE: To identify and define the general payroll policies and procedures

1.

VL.

covering the Hawail Health Systems Corporation {(HHSC) Corporate Office as well
as the various regional facilities.

POLICY: The HHSC is a public employer and a separate jurisdiction. It is the policy
of HHSC that all employees shall be paid on time and accurately, that employees
shali be well-informed concerning pay and benefits, that pay changes will be
implemented timely, with full, advanced notice to employees, and that overpayments
shall be collected in a timely manner, with full, advanced notice to employees
affected.

REQUIRED PAYROLL POLICIES: The following payroll policies, that shall be
separately established, are required for payroll policies to be complete: 1) Pay
Dates; 2) Pre-Approval of Overtime and Meals Compensation; 3) Salary
Overpayments; 4) Leave Time Benefits.

. APPLICABILITY: Corporate payroll policies apply to all HHSC regions and

facilities.

AUTHORITY: Regional Systems Boards are authorized to establish regional
policies consistent with system policy.

REFERENCES: In order to standardize and pay consistently amongst all facilities
and regions, the Civil Service System Rules, Payroll Policies and Procedures,
Executive Orders, applicable collective bargaining agreements, Memorandums of
Agreement and Supplemental Agreements, Federal and State laws and regulations
will be followed.




