	SUBSTANTIAL COMPLETION CHECKLIST & POST ACCEPTANCE REPORT 

	PROJECT
	
	DATE :
	

	
	
	REPORT NO.
	

	  CONTRACT #
	

	 

	INSPECTION ATTENDANCE

	NAME
	ASSOCIATION
	INITIAL

	
	OCS - INSPECTION
	

	
	CONTRACTOR NAME
	

	
	
	

	

	  SUBSTANTIAL COMPLETION CHECKLIST – IGC SECTION 7.31.1


	DATE  PASSED
	VERIFIED 

	Preliminary walk-through punch list is COMPLETED   –  
	
	
	

	
	SECTION
	
	SECTION
	
	SECTION
	
	SECTION
	
	SECTION

	
	GRADING
	
	BLDG WALL
	
	HARDWARE -GEN
	
	AIR COND - SYST
	
	PANEL / BRKR

	
	LANDSCAPE
	
	BLDG FINISH
	
	WALL FNSH
	
	AIR COND - DIFF
	
	WALL PLUGS 

	
	IRRIGATION
	
	
	
	CEILING
	
	AIR COND - THRM
	
	SWITCHES

	
	DRAINS / BOXES
	
	CABNT / MLLWRK
	
	FLOORING
	
	AIR COND - NOISE
	
	LITE FIXTURE

	
	PARKLOT PAVE
	
	DOOR TO EXT
	
	PAINTING
	
	
	
	FIRE SYST - ALL

	
	PARKLOT STRIPE
	
	DOOR @ ROOM
	
	
	
	PLUMB - SYST
	
	

	
	PARKLOT SIGN
	
	DOOR - SPECL
	
	ROOM/BLDG SIGN
	
	PLUMB - FIXT
	
	ALRM SYST - ANY

	
	SIDEWLKS - ALL
	
	
	
	BLDG LOUVRE
	
	
	
	ELEVATOR

	
	FENCE/GATE
	
	ROOFING
	
	ROOM PARTN
	
	ACCESS DR - ALL
	
	KITCHEN - ALL

	
	EXTER WALLS
	
	SHEETMETAL
	
	LOCKERS / STRG
	
	
	
	BOILER

	
	
	
	SEALANTS
	
	FIRE EXTNGSHR
	
	TOILET - PART
	
	

	
	
	
	WINDOW - FNSH
	
	SPEC EQPT
	
	TOILET - ACCESS
	
	

	
	
	
	WINDOW - OPER
	
	
	
	
	
	EQPT TESTED

	
	EXTER CLEAN
	
	
	
	
	
	
	
	INTERIOR CLEAN

	

	 Submitted prior to scheduling FINAL INSPECTION:
	DATE TO CNSLT BY ENGR

	
	Building Occupancy application submitted
	
	Fire Dept – Inspection & punchlist compl >>    
	

	
	Plumbing Certificate  
	
	Field-Posted As-Built Drawings – ALL   >>
	

	
	Water Certificate
	
	Maintenance Service Contracts – ALL     >>
	

	
	Electrical Certificate  
	
	O & M Manual –  ALL - 1 HARCOPY  >>
	

	
	Elevator – TEMP – Copy to User 
	
	
	

	

	
	PROJECT IS READY FOR FINAL INSPECTION
	TENTATIVE DATE
	

	

	AFTER ACCEPTANCE:  - Inspector to follow – up to NOTIFY …….

	INSPECTOR:
	DATE
	VERIFY

	1.  Punch list is completed –   Notify Engineer & User - give completed checklist  
	
	

	            Notify Central Service, Contractor, Consultant, Engineer by EMAIL  
	
	

	2.  Notify Engineer, Central Service & User for end of 30-day TROUBLE FREE for Air Condition
	
	

	3.  Notify Engineer, Central Service & Users Maintenance and send copy for:
	
	

	            Elevator – Permanent Permit
	
	

	            SPECIAL EQUPT - ALL  
	
	

	

	 ENGINEER:              
	DATE
	VERIFY

	1.  Notify CSD of 30 day Air Condition – Trouble Free Date LETTER  
	
	

	              Send CSD & Contractor – Maintenance Contract – LOG IN CLOSING DOC AS SENT
	
	

	2.  Send Elevator Contract – if applicable – LOG IN CLOSING DOC AS SENT  
	
	

	3.  COMPILE & LOG-IN FOR CLOSING DOCS CHECKLIST
	
	

	
	Air Cond – Maint – See ENGR #1
	
	Elevator PERMANENT Permit – See INSP #3
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