Intern:

DLIR V

Key: 5 Exceptional - Always demonstrates this ability/consistently exceeds expectations
4 Commendable - Usually demonstrates this ability/sometimes exceeds expectations
3 Fair - Sometimes demonstrates this ability/meets expectations

Business:

BUSINESS EVALUATION OF INTERN

2 Uncomplimentary - Seldom demonstrates this ability/rarely meets expectations
1 Unsatisfactory - Never demonstrates this ability/does not meet expectations

g gt g® g @ e gl

Please select the appropriate rating for each skill.

A.Ability to Learn

1. Asks pertinent and purposeful questions OO OO OO ®OBR®OD BOADROD GBOAOD GOAOD ®BGOB®@O

2. Seeks out and utilizes appropriate resources |© @ @ @ @D [ D@D @D QOD DD |OOWEOOD KOO |©OB OO 6O QO

3. Demonstrates initiative and ability to learn OO ®OR®OD ®OR®OW ®OR®OW ®OROW ®OR®OW ®OROW ®OROW®

B.Reading/Writing/Computation Skills

1. Reads/comprehends/follows written material [(© @ © @ @ |0 @O OO |© OO OO WO D OO OO ©WEOO KW OO |6BW O OO

2. Communicates ideas and concepts clearly in|® @ ® @ @ |© @O 2D OO OO HOWEOOO KOO0 HOWEOO KO OO |©OLB OO
writing

3.Works with mathematical procedures GOROOD B®BOR®OD B®BOR®OD B®OR®OD ®OBROD ®OROW GO G®O®AO®
appropriate to the job

C.Listening & Oral Communication Skills

1. Listens to others in an active and attentive |©® @ @ @ @D @D QD 0O QOO GO D ©®HOOOO ©OLWOOO LB OO |6©®»E QO
manner

2. Effectively participates in meetings or group |©® @ ©@ @ @® [ @O 2D OO0 HWOOOD KOO HWOOOD KOO |©HWE OO
settings

3.Demognstrateseffectiveverbal @O OO POAOOD ®OB®OD BBODROOD GOAOD GOBAOD GO
communication skills

D.Critical Thinking & Problem Solving Skills

1. Breaks down complex tasks/problemsinto [©® @ ® @ @D |0 @D QD |©@OEH OO OO O ©BOWO20 ©HWO OO ©HOWE OO 6O E QO
manageable pieces

2. Brainstorms/develops options and ideas GDOROOD ®BOAOD ®BOROD B®OROD ®O®BROD ®ORAOD G®O®RAOD ®O®RO®

3. Demonstrates an analytical capacity GDOROOD ®BOAOD ®BORAOD B®OBROD ®OBROD B®O®RAOD G®O®ROD ®O®RO®

E. Professional & Career Development Skills

1. Exhibits self-motivated approach to training [©® @ © @ @ |0 @B 2D OO O GO O ©LWO OO ©WO OO ©HOWE OO |©®»E QO

2. Demonstrates ability to set appropriate GOROOD B®BORAOD B®BOR®OD B®OR®OD ®OBROD G®OBRODW GO G®O®AO®
priorities/goals

3. Shows the capacity to be a self-sufficient, OO ®OAAOD GOBRAOD ®HOAROD GOAPD ®BOROD GOGAOD® GBGOBR®OOD
independent learner

F. Interpersonal & Teamwork Skills

1. Works effectively with others GOROOD B®BORAOD ®BOROD B®BOROD ®OBROD B®ORAOD G®O®RAOD ®O®RO®

2. Supports and contributes to a team @O OO OO ®OB®OD BBODROOD GOAOD® GOBAOD GO
atmosphere

3.Responds well to training and constructive |©@ @ © 2@ @B QD OO 2O HO®OOD OO 2O HOWOOOD OO0 ©HO®B QO

criticism




|/iP BUSINESS EVALUATION OF INTERN (page 2)
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Fill in dates here Fill in dates here Fill in dates here Fill in dates here Fill in dates here Fill in dates here Fill in dates here Fill in dates here
G.Organizational Effectiveness Skills
1. Seeks to understand and support the @DOROOD B®GOB®OODL GOB®ODW B®OB®ODW G®OBODW GO GO ®O®B®OO®
business’ mission/goals
2. Fits in with the norms and expectationsof |©® @ ©®© 2D KOO DD GO OO HOWEO2O KOO0 HOWEOO KOO0 |©LWE OO
the business
3. Performs within appropriate authority and GOROOD B®BOR®OD B®BOR®OD B®OR®OD ®OBROD ®ORODW GO G®O®AO®
decision-making channels
H.Key Habits
1. Accomplishes quality and a sufficient GOR®OD B®BOROOD BOR®OD B®OR®OD ®OBROD ®OROW GO G®O®BO®
quantity of learning outcomes
2. Exhibits a positive and constructive attitude |© @ ©® @O OO 2D |©GOOQO HWOOOD OO HOWOOOD KOO |HWO OO
3. Exhibits a sense of responsibility and OO ®OARAOD GOBRAOD ®HOBOD GOAPD ®BOROD GOGAOD® GBGOBR®OO
dependability
I. Character Attributes
1. Brings a sense of values and integrity tothe [ @ © @ @D | @O OO |©DWO OO HOWOOO |0OWOOO WO O KOO |6WO QO
business
2. Behaves in a professional and ethical GO OO |IPOAOOD ®OB®OD BBODROOD GOAOD GOBAOD GO
manner
3. Exhibits a positive attitude @O OO OO ®OBOD ®BBOOOD GOARAOD GOAOD GO
J. Open Category: Industry-Specific Skills
List any skills or competencies that you feel are important to the profession or career-field (represented by your business) that are not listed above, then rate the intern accordingly.
1. OO OO |®OAOD ®OB®OD BBODROOD GORAOD® GOBAOD GO
2. GO OO IPOAOD ®OB®OD BBODROOD GOAOD® GOBAOD GO
3. OO OO OO ®OBR®OD BOAROD GBOAOD® GOAOD ®BGOB®@OD®
4. OO OO OO ®OBR®OD BOADROD GBOAOD GOAOD ®BGOB®@O
5. GO OO OO ®OBR®OD BODROD GOAOD® GOAOD ®BGOB®@O®
K.Comments:
L. Overall Performance (Your rating of the intern at the present time.)
Outstanding Good Average Poor Unsatisfactory | N. This assessment was reviewed with the intern on (Month/Day/Year)
10 9 8 7 6 5 4 3 2 1 0
Evaluator's Signature: Date:
M. Did you offer the intern a position with your business? I Yes [ No
Did they accept your offer? (dYes [INo Title/Position: Tel:

Return completed evaluations to Career Kokua 830 Punchbowl! St., Rm 415 Honolulu, HI 96813 Tel: 808.587-5515 Fax: 808.587-5522 Email: dlir.rs.hcids @hawaii.gov Mahalo!
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