COMPANY LETTERHEAD

DATE
Clyde K. Kumabe, Chief, Inspection Branch
Division of Public Works

Department of Accounting and General Services

1151 Punchbowl Street, Room 423






Subject:
[WHERE IS PROJECT]




[WHAT TYPE OF PROJECT]




D.A.G.S. Job No.  [11-11-1111]

Ref:

Payment for Stored Goods

Gentlemen:
Per Section 8.4.3 of the Interim General Conditions, 1999, we are requesting payment to the extent of 100% of the manufacturer’s, supplier’s, distributor’s, or fabricator’s invoice cost of accepted materials to be incorporated in the work of the above project; and is attached.   
We understand that the payment for [type of goods] which is stored at [company, address] will be processed subject the Interim General Conditions, 1999 and the following conditions:

$ 
That, by requesting payment, we are certifying that the items for which payment is requested are in accordance with the invoice submitted and conforms to the requirements of the specifications.

$ 
That, the facilities in which the materials are stored are appropriately insured. 
$ 
That, in the event of loss by fire, theft or otherwise, all items paid for under this request shall be replaced without involving any additional State funds.
$ 
That, the State shall be reimbursed the full invoice amount for all items not required, due to deletion or otherwise.
$ 
That, all monies paid under this agreement shall be promptly transmitted to the appropriate supplier of the materials involved.
$ 
That, additional conditions may be imposed prior to payments being made because of subsequent developments concerning the materials involved and the delivery thereof.          
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[Contractor]

We indicate acceptance of the aforementioned conditions by signing and returning this original with two copies for your files.  It is understood that processing for payment will be initiated upon receipt of this signed original.

Very truly yours,

[General Contractor]






 [Title]
