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September 11, 2009

PROCUREMENT DELEGATION NO. 2009-01

TO: Chief of Staff, Office of the Governor
Chief of Staff, Office of the Lieutenant Governor
Executive Department Heads (Except DOE, UH, OHA and HHSC)

State Librarian, Hawaii State Public Library System
(S0
FROM: Aaron 8. Fujioka, Chief Procuremen icer ' W
SUBJECT:  Delegation of Procurement Authority for ACT 150, SLH 2009

Procurement Circular 2009-12 dated 9/11/09 was recently issued to notify departments of the
new Hawaii Administrative Rule (HAR) Chapter 3-133 to implement the provisions of ACT 150,
SLH 2009, and provides for a Procurement Officer to utilize two new procurement methods,
Competitive Price Quotations and Competitive Best Value.

Effective the date of this memo, as Chief Procurement Officer (CPO) for the above
departments/agencies, | hereby delegate procurement authority to you for your
department/agency as Procurement Officer (PO) to use the procurement processes provided in
Interim Hawaii Administrative Rule (HAR) Chapter 3-133, Expedient Use of American Recovery
and Reinvestment Act (ARRA) Funds, issued pursuant to ACT 150, SLH 2009.

This procurement authority may be further delegated by you to personnel designated
procurement officers as defined in HAR §3-133-2.

“Procurement Officer” means a person who has been delegated in writing, the authority
to enter into and administer contracts and make written determinations.

Prior to your department/agency utilizing the procurement methods pursuant to ACT 150, SLH
2009, form SPO-36G is required to be completed and returned to the State Procurement Office
(SPO) via email to state procurement.office@hawaii.gov. Attached is a sample and the form is
available at the SPO webpage at hitp://hawaii.gov/spo, click on ‘Forms for State Agencies'.

Any subsequent updates or amendments to form SPQ-36G shall be submitted via e-mail to the
above address. The provisions of ACT 150, SLH 2009 and this procurement delegation sunsets

on 12/31/2010.

POs and personnel who conducts and/or participates in the selected procurement methods shall
attend the applicable mandatory SPO training workshops shown below. If the designated PO or
purchasing personnel have already attended the workshops below, no further training is

required at this time.
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SPO Training Workshop Requirement for “Competitive Price Quotation”
SPO 100 - Competitive Sealed Bids or SPO 120 — Small Purchases; and
HePS 100 — HePS Basic User Training for Small Purchase Request for Quotes; or
HePS 300 — HePS Basic User Training For Competitive Sealed Bids.

SPO Training Workshop Requirement for “Competitive Best Value”
SPO 105 — Competitive Sealed Proposals or SPO 215 — Request for Proposals (RFP)
Process for Health and Human Services; and
HePs 100 — HePS Basic User Training for Small Purchase Request for Quotes; or
HePS 300 — HePS Basic User Training for Competitive Sealed Bids.

Training information and on-line registration are detailed in Procurement Circular 2008-05, and
available at http://www4.hawaii.gov/spoh/tng/trainingschedule.htm.

Your staff may contact Stanton Mato at 586-0566 if they have any questions on this
procurement delegation, or you may call me at 587-4700.

Attachment

c: Chief Procurement Officers



PROCUREMENT DELEGATION
ACT 150, SLH 2009
HAR, Chapter 3-133
American Recovery and Reinvestment Act

The department head delegates procurement authority to the following individuals to execute , conduct, and/or to participate in the various procurement methods.

EFFECTIVE DATE: September 9, 2009 SAMPLE
Enter:
PO=Procuremt Officer
B=HePS buyer
A=HePS approver

DEPARTMENT: DAGS DIVISION / ATTACHED AGENCY: ICSD X =assists in procuremt

Procurement Method

Individual acknowledges (1) the delegated procurement
authority and responsibility for the indicated procurement
method(s); and (2) prior to exercising this authority and
responsibility under this delegation, is required to and
shall attend all appropriate SPO training workshops.

Competitive Quotation
HAR-3-133 Subchapter 2
Competitive Best Value
HAR-3-133 Subchapter 3

Last Name First Name Title Signature
ALOHA DAVID Deputy Director S "MPLE PO PO
MAHALO JOHN Division Head w AV SLE A A
DOE RONNA Procurement Specialist N\ PL" 3\ B A
RAE DONNIE Procurement Specialist ‘ _ S A‘&ru LE B

| certify that | have delegated procurement authority to the designated procurement
officers and departmental personnel listed, and acknowledge ultimate responsibility
to the CPO for this procurement delegation.

Department Head Date

SPO-36G (09/01/2009)
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